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Denonstrat es/ appl i es
Denonstrat es/ appl i es
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DUTY AREA
QUALI TY ASSURANCE

know edge of the Quality Assurance (QA) program
know edge of the Central Technical Publication Library (CTPL) system
know edge of the Certification Prograns for Collateral Duty Inspector (CDI), Collateral Duty Quality

Assurance Representative (CDQAR), and Quality Assurance Representative (QAR).

Denonstr at es/ appl i es

know edge of the Naval Avi ation Mintenance D screpancy Reporting Program ( NAVDRP).

Perform inspections of maintenance equipnent and facilities.

Maintain liaison with aircraft contractors.

Denonstrat es/ appl i es
Denonstrat es/ appl i es

know edge of inspection tools/equipnent available to personnel.
know edge of the established standard procedures for conducting inspections.

Revi ew appropriate | ogbook/records for nodification or incorporations on aircraft, conponents and support equi prment.

Denonstrat es/ appl i es
Denonstrat es/ appl i es
Denonstrat es/ appl i es
Denonst rat es/ appl i es
Denonst rat es/ appl i es
Denonstrat es/ appl i es

know edge in the preparation, control and review of Local Conmand Procedures (LCP's).
know edge of the Support Equi pment (SE) M suse/ Abuse Program

know edge of the gas free engi neering program

know edge of nonitored prograns.

know edge of Maintenance Data Reports (MR s).

know edge of the audit program
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LEVEL I

Level 11:

LEVEL I11:

LEVEL 1V:

Si gn—of f bl anks:
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SKI LL PROGRESSI ON LEVEL DEFI NI TI ONS
An asterisk in level | indicates the task is taught at FASOTRAGRUDET.

An asterisk in level Il indicates the task was exposed to the individual for the first tine. All other occurrences after
initial exposure in which the Marine perforns after initial exposure should be annotated on the OPNAV 4790/ 33 formuntil
he/she is signed off in level I11.

An asterisk in level Ill indicates the task is considered training essential. A sign-off in level Ill indicates the Marine
can performthat task w/o direct supervision. The unit is responsible for these sign-off’s.

Used by the unit to indicate an individual is advanced in technical and supervisory functions. Prior to sign-off, all

training essential and training optional tasks in level Il nust have been signed-off. Only one sign-off for the Duty Area
i's required.

(MY YR/ (I NDI VIDUAL’ S | NI TI ALS) / (SUPERVI SOR S | NTI ALS)

Note: Refer to MCO P4790.20_ for further clarification.

DATE: Sept enber 2002
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I NDI VI DUAL DUTY AREA QUALI FI CATI ON SUMVARY

QUALI TY ASSURANCE

NAME/ SSN Level Il Conpl eted /
Level |1l Conpleted /
Level 1V Conpleted /
LEVEL | LEVEL 11 LEVEL |11 LEVEL |V
DUTY # DUTY DESCRI PTI ON DATE / SIGN | DATE / SIGN | DATE / SIGN | DATE / SI GN
A GENERAL DUTI ES OOOXIKIIOOIXIOOIIXOOOOOOOOOKIIXKX
Al QUALI TY ASSURANCE (QA) PROGRAM OOOKINXK [ HXOXXOXHIHXKKX / /
A2 CENTRAL TECHNI CAL PUBLI CATI ON LI BRARY (CTPL) OO | XXIXOXKKXXK / /
A3 COLLATERAL DUTY | NSPECTOR (CDI), COLLATERAL DUTY
QUALI TY ASSURANCE REPRESENTATI VE ( CDQAR), AND
QUALI TY ASSURANCE REPRESENTATI VE ( QAR) KKK [ XXXIIKIKXHXHXKKX / /
A4 NAVAL AVI ATI ON MAI NTENANCE DI SCREPANCY REPORTI NG
PROGRAM ( NANVDRP) P 09,0.0.0:.0.0.0.9.0,0.0.0.0.94 PO 0 00 0.0,0.0.0.0.9,0.0.9.0.94 / /
A5 I NSPECTI ONS OF MAI NTENANCE EQUI PMENT AND
FACI LI TI ES OOOKINXX [ XXXIIKXXXHXKNXX / /
A6 Al RCRAFT CONTRACTORS XIOIXKIRK [ XIKXXKKKHXHXKKX / /
A7 I NSPECTI ON TOOLS/ EQUI PMENT DN | XXIIXOOXKHKHXK / /
A8 ESTABLI SH STANDARD PROCEDURES FOR CONDUCTI NG
| NSPECTI ONS OOOOKIXINXK [ XXXIKXKHXKKK / /
A9 LOGBOOK/ RECORDS P 09,0.0.0:.0.0.0.9.0,0.0.0.0.94 PO 0 00 0.0,0.0.9.0.9,0.0.9.0.94 / /
A. 10 LOCAL COMMAND PROCEDURES (LCP'S) OXIOXKKAIK [ XXXIIKXXIKKXXHXKKX / /
A 11 SUPPORT EQUI PMENT (SE) M SUSE/ ABUSE PROGRAM OOOKNXX [ XXXXXKXXXHXIKX / /
A 12 GAS FREE ENG NEERI NG PROGRAM OOOOKIXK [ XXXOKKXXHXKKX / /
A 13 MONI TORED PROGRANMS OOOOIXIAXX [ XOXXIOXIHIKKK / /
A. 14 MAI NTENANCE DATA REPORTS (MDR'S) IOOKXKXXKXXHKXHXKXX XRXXKXXKXKXKHKXXKKX / /
A 15 AUDI T PROGRAM OOOOXIXNXK [ XOXXIOXIHXKKX / /
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I NDI VI DUAL QUALI FI CATI ON RECORD
QUALI TY ASSURANCE

A.  GENERAL DUTI ES

A1 Denonstrates/applies know edge of the Quality Assurance (QA) program

TASK # | TASK DESCRI PTI ON REFERENCE LEVEL | LEVEL 11 LEVEL 111 LEVEL |V
A Descri bes the basic concept of Quality Assurance OPNAVI NST 4790. 2 * / / * / /
B Identifies factors required to achi eve concepts of *

Quality Assurance COPNAVI NST 4790. 2 / / * / /
C Identify basic terms applied to the QA program OPNAVI NST 4790. 2 * / / * / /
D Specify specific responsibilities of the Quality

Assur ance Representative OPNAVI NST 4790. 2 / / * / /

A 2 Denonstrates/applies know edge of the Central Technical Publication Library (CTPL) system

A Types of technical nmanual s
A-1 OPNAVI NST 4790. 2 series OPNAVI NST 4790. 2 * / / * / /
A-2 FEDLOG FEDLOG / / * / /
A-3 CRI PL OPNAVI NST 4440. 25 / / * / /
A-4 St andar d/ non- st andar d si ze manual s NA 00- 25-100 * / / * / /
B Numbering, indexing and security classifications of

publi cations
B-1 Techni cal manual nunber identification system NA 00- 25-100 * / / * / /
B-2 Naval Aeronautical Publications |Index (NAPI) / / / /
B-2.1 Navy stock |ist of publications and forns NAVSUP 2002 * / / * / /
B-2.2 Equi prent applicability Iist NAVAI R 00- 500A * / / * / /
B-2.3 Directives application |ist NAVAI R 00-500C * / / * / /
B-3 O assified publications / / / /
B-3.1 Identifying classified nanual s OPNAVI NST 4790. 2 *

NA 00- 25- 300 / / * / /
B-3.2 Managenent of classified nmanual s OPNAVI NST 4790. 2
NA 00- 25- 300 / / * / /
C I nventory control OPNAVI NST 4790. 2 * / / * / /
D CTPL auditing procedures NA 00- 25-100 * / / * / /
I QR NAME: DATE: Sept enber 2002
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A 3 Denonstrates/applies know edge of the Certification Prograns for Collateral Duty Inspector (CD), Collateral Duty Quality Assurance
Representative (CDQAR), and Quality Assurance Representative (QAR).
TASK # | TASK DESCRI PTI ON REFERENCE LEVEL | LEVEL |1 LEVEL 111 LEVEL |V
A CDl OPNAVI NST 4790. 2 * / / * / /
B CDQAR OPNAVI NST 4790. 2 * / / * / /
C QAR OPNAVI NST 4790. 2 * / / * / /
A 4 Denonstrates/applies know edge of the Naval Aviation Mintenance D screpancy Reporting Program ( NAVDRP).
A Hazardous Material Reporting (HVR) program OPNAVI NST 4790. 2 * / / * / /
B Conventional O dnance Deficiency Reporting (CODR) CPNAVI NST 8600. 2 * / / * / /
C Engi neering I nvestigation (El) program OPNAVI NST 4790. 2 * / / * / /
D Qual ity Deficiency Reporting (QDR) program
D-1 CAT | TPDR OPNAVI NST 4790. 2 * / / * / /
D-2 CAT || TPDR OPNAVI NST 4790. 2 * / / * / /
E Techni cal Publication D screpancy Report (TPDR) program
E-1 CAT | TPDR OPNAVI NST 4790. 2 * / / * / /
E-2 CAT Il TPDR OPNAVI NST 4790. 2 * / / * / /
F NAVDRP report preparation OPNAVI NST 4790. 2 * / / * / /
A5 Performinspections of maintenance equipnent and facilities.
A Fire NAVAI R Al- NACSH
SAF-000/ P-5100- 1 / / * / /
B Saf ety
B-1 Performa ground safety inspection NAVAI R Al- NACSH
SAF-000/ P-5100- 1 / / * / /
B-2 Conduct/ prepare ground safety meeting/ m nutes OPNAVI NST 4790. 2 / / * / /
C Envi ronment al conditions NAVAI R Al- NACSH-
SAF-000/ P-5100-1 / / * / /
I QR, NAME: DATE: Sept enber 2002
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A6 Mintain liaison with aircraft contractors.

TASK # | TASK DESCRI PTI ON REFERENCE LEVEL | LEVEL 11 LEVEL 111 LEVEL 1V
A Adm ni strative Contracting Oficer (ACO OPNAVI NST 4790. 2 / / / /
B Naval Avi ati on Engi neering Services Unit (NAESU) OPNAVI NST 4790. 2 * / / * / /
C Naval Avi ation Depot Qperations Center (NADCC) OPNAVI NST 4790. 2 / / / /
D Naval Avi ation Depots OPNAVI NST 4790. 2 / / * / /

A 7 Denonstrates/applies know edge of inspection tools/equipnent avail able to personnel.

[A I nspection equi pnent [ OPNAVI NST 4790.2 | [ / / [ * / / [

A. 8 Denonstrates/applies know edge of the established standard procedures for conducting inspections.

A Peri odi ¢ personal perfornmance inspections OPNAVI NST 4790. 2 / / * / /
B Screeni ng i nspecti on OPNAVI NST 4790. 2 * / / * / /
C | n- process inspections OPNAVI NST 4790. 2 * / / * / /
D Fi nal inspections OPNAVI NST 4790. 2 * / / * / /

A 9 Review appropriate | ogbook/records for nodification or incorporations on aircraft, conponents and support equipnent.

A Aeronauti cal Equi pnent Service Record (AESR) OPNAVI NST 4790. 2 * / / * / /
B Mbdul e Servi ce Record (MSR) OPNAVI NST 4790. 2 * / / * / /
C Assenbly Service Record (ASR) OPNAVI NST 4790. 2 * / / * / /
D Equi pnment Hi story Record (EHR OPNAVI NST 4790. 2 * / / * / /
E Schedul ed Renoval Conponent Card (SRO) OPNAVI NST 4790. 2 * / / * / /
F Support Equi pnent Qust ody and Mi nt enance History OPNAVI NST 4790. 2
Record * / / * / /
G Avi ation crew systens history card OPNAVI NST 4790. 2 / / * / /
I QR NAME: DATE: Sept enber 2002
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A. 10 Denonstrates/applies know edge in the preparation, control and review of Local Command Procedures (LCP's).

TASK # | TASK DESCRI PTI ON REFERENCE LEVEL | LEVEL 11 LEVEL 111 LEVEL 1V
A Local Command Procedures (LCP' s) preparation
A-1 Responsi bility for preparation OPNAVI NST 4790. 2 * / / * / /
A-2 Audit Local Command Procedures (LCP' s) OPNAVI NST 4790. 2 * / / * / /
A-3 Local Conmand Procedures (LCP's) for specific prograns OPNAVI NST 4790. 2
assigned to QA for managenent * / / * / /
B Revi ew requi renents of Local Command Procedures (LCP' s) OPNAVI NST 4790. 2 * / / * / /

A. 11 Denonstrates/applies know edge of the Support Equi pnent (SE) M suse/ Abuse program

A Support Equi prrent M suse/ Abuse Form (OPNAV 4790/ 108),

report initiation and routing OPNAVI NST 4790. 2 * / / * / /
B M suse/ Abuse investigati on procedures OPNAVI NST 4790. 2 * / / * / /
C Requi renents to revoke/rei ssue support equi prent

|i cense OPNAVI NST 4790. 2 * / / * / /

A. 12 Denonstrates/applies know edge of the gas free engi neering program

A Certification requirenents NA QL- 1A-35 * / / * / /
B Speci al equi prent NA Ql- 1A- 35 / / * / /
C St andby personnel responsibilities NA OL- 1A- 35 / / * / /

A. 13 Denonstrates/applies know edge of nonitored prograns.

A For ei gn Cbj ect Danmage (FQD) OPNAVI NST 4790. 2 * / / * / /
B Fuel surveillance OPNAVI NST 4790. 2 * / / * / /
C G| anal ysi s/ QDM NAVAI R 17-15- 50 * / / * / /
D Avi at ors Breat hi ng Oxygen (ABO OPNAVI NST 4790. 2 * / / * / /
E Hydraul i ¢ contam nati on contr ol NAVAI R 01- 1A 17 * / / * / /
F Support Equi prent (SE) operator training and |icensing OPNAVI NST 4790. 2 * / / * / /
G Cal i bration (PVE) OPNAVI NST 4790. 2 * / / * / /
H Non-destructive Inspection (NDI) OPNAVI NST 4790. 2 * / / * / /
| Tool Control Program (TCP) OPNAVI NST 4790. 2 * / / * / /
J Corrosion control prevention OPNAVI NST 4790. 2 * / / * / /
K Tire/ Wieel nmaintenance safety OPNAVI NST 4790. 2 * / / * / /
L O dnance certification OPNAVI NST 4790. 2 / / * / /
M SE Pl anned Mai nt enance System ( PMB) OPNAVI NST 4790. 2 / / * / /
I QR, NAME: DATE: Sept enber 2002
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DA A 13 (Conti nued)
TASK # | TASK DESCRI PTI ON REFERENCE LEVEL | LEVEL 11 LEVEL 111 LEVEL 1V
N El ectrostatic di scharge (ESD) OPNAVI NST 4790. 2 / / * / /
O M ni ature/ M cro- m ni ature conponent repair (2N OPNAVI NST 4790. 2 / / * / /
P Techni cal directives OPNAVI NST 4790. 2 / / * / /
Q Wl ding certification/re-certification OPNAVI NST 4790. 2 / / * / /
R Laser safety OPNAVI NST 4790. 2 / / * / /
S Vi bration anal ysis OPNAVI NST 4790. 2 / / * / /
T | CRL OPNAVI NST 4790. 2 / / * / /
U Hazar dous wast e/ cont am nati on OPNAVI NST 4790. 2 / / * / /
A. 14 Denonstrates/applies know edge of Maintenance Data Reports (MDR s).
A VI DS/ MAF copy 1 Daily Audit Report part 1 OPNAVI NST 4790. 2 * / / * / /
B VI DS/ MAF copy 1 Daily Audit Report part 2 OPNAVI NST 4790. 2 * / / * / /
C Mont hl'y Production Report (MDR-2) OPNAVI NST 4790. 2 * / / * / /
D Job Control Nunber Consolidation Report (MDR 3) OPNAVI NST 4790. 2 * / / * / /
E Techni cal Directive Conpliance Report (MR- 4-1) OPNAVI NST 4790. 2 * / / * / /
F I nternedi ate Technical D rective Conpliance Report
(MDR 4-2) OPNAVI NST 4790. 2 * / / * / /
G Mai nt enance action by system and conponent report
( MDR 6) COPNAVI NST 4790. 2 * / / * / /
H Conponent Repai r/ Beyond Capability of Maintenance
report (MDR-7) OPNAVI NST 4790. 2 * / / * / /
| Fail ed Parts/Parts Required Report (MDR 8) CPNAVI NST 4790. 2 * / / * / /
J Forei gn (oj ect Danage (FOD) Report (MDR 10) OPNAVI NST 4790. 2 * / / * / /
K Corrosion Control Treatment Report (MDR 11) OPNAVI NST 4790. 2 * / / * / /
L No Defect report (MDR-12) OPNAVI NST 4790. 2 * / / * / /
M Wien Mal function Was D scovered Report (MDR-13) OPNAVI NST 4790. 2 * / / * / /
N NALDA H storical Retrieval OPNAVI NST 4790. 2 * / / * / /
A. 15 Denonstrates/applies know edge of the audit program
A Wrk Center audits OPNAVI NST 4790. 2 / / * / /
B Special audits OPNAVI NST 4790. 2 / / * / /
C Program audits OPNAVI NST 4790. 2 / / * / /
I QR NAME: DATE: Sept enber 2002
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APPENDI X C

WORK CENTER SUMVARY
QUALI TY ASSURANCE

WWORK CENTER NAME/ NUMBER

NAME/ MOS LEVEL Al A2 A3 A4 A5 A6 A7 A 8 A9 A 10 A 11 A 12 A 13 A 14 A 15
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