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DUTY AREA
TOOL CONTROL CENTER/ PME MANAGER

A, GENERAL DUTIES

1.
2.
3.
4.
5.
LEVEL I:
Level 11:
LEVEL |I1:
LEVEL 1V:

Si gn—of f bl anks:

Denonstrates know edge of the duties for Tool Control Center nanagenent.
Denonstrat es/ appl i es know edge of the procedure on | ost/m ssing/broken tools.
Denonstrat es/ appl i es know edge of the supply systemand fundi ng prograns.

Denonst rat es/ appl i es know edge of survey.

Denonstr at es/ appl i es know edge of the Metrology and Calibration (METCAL), program

SKI LL PROGRESSI ON LEVEL DEFI NI TI ONS

An asterisk in level | indicates the task is taught at FASOTRAGRUDET.

An asterisk in level Il indicates the task was exposed to the individual for the first tine. All other occurrences after
initial exposure in which the Marine perforns after initial exposure should be annotated on the OPNAV 4790/ 33 formuntil
he/she is signed off in level I11.

An asterisk in level Ill indicates the task is considered training essential. A sign-off in level IlIl indicates the Marine
can performthat task w o direct supervision. The unit is responsible for these sign-off’s.

Used by the unit to indicate an individual is advanced in technical and supervisory functions. Prior to sign-off, all
training essential and training optional tasks in level Ill nust have been signed-off. Only one sign-off for the Duty Area
i's required.

(MY YR/ (I NDI VIDUAL’ S | NI TI ALS) / (SUPERVI SOR S | NTI ALS)

Note: Refer to MCO P4790.20_ for further clarification.
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I NDI VI DUAL DUTY AREA QUALI FI CATI ON SUMVARY
TOOL CONTROL CENTER/ PME MANAGER

NAME/ SSN Level Il Conpl eted /
Level |1l Conpleted /
Level 1V Conpleted /
LEVEL | LEVEL 11 LEVEL |11 LEVEL |V
DUTY # | DUTY DESCRI PTI ON DATE / SIGN | DATE / SIGN | DATE / SIGN | DATE / SI GN
A GENERAL DUTI ES OOOXIKIIOOIXIOOIIXOOOOOOOOOKIIXKX
Al TOOL CONTROL CENTER MANAGEMENT OOOKINXK [ HXOXXOXHIHXKKX / /
A2 LOST/ M SSI NG BROKEN TOOLS OOOOOKINXX [ XXXKXIKKKX / /
A 3 SUPPLY SYSTEM AND FUNDI NG PROGRANMS XOOOKIXK [ XXXOXKIKAIX [ XXXOOKIXXXHXKXX /
A4 SURVEY XOIKKRK [ XXXKIXKKXKXHXKKX / /
A5 METROLOGY AND CALI BRATI ON ( METCAL) P 09,0.0.0:.0.0.0.9.0,0.0.0.0.94 D0 0,0.0.0.:0.9.0.0.9.9.0.0.004 / /

DATE: Sept enber 2002
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I NDI VI DUAL QUALI FI CATI ON RECORD
TOOL CONTROL CENTER/ PME MANAGER

A.  GENERAL DUTI ES

A1 Denonstrates know edge of the duties for Tool Control Center nmnagenent.

TASK # | TASK DESCRI PTI ON REFERENCE LEVEL | LEVEL |1 LEVEL 111 LEVEL |V
A I nventories
A-1 Begi nni ng/ change/ end of shift inventories Local Maint |nst / / * / /
A-2 Task assignnent inventories OPNAVI NST 4790. 2 / / * / /
A-3 Repl acenent tool inventories Local Maint Inst / / * / /
A-4 Tool container inventories OPNAVI NST 4790. 2 / / * / /
A-5 Required inventory intervals Local Maint Inst / / * / /
B Tool containers
B-1 Types of tool containers NAL17- XXX-1/ LM / / * / /
B-2 Mar ki ng each type of tool container NA17- XXX- 1/ LM / / * / /
B-3 Marking of tool outline silhouettes NAL17- XXX-1/ LM / / * / /
C I nspection of tool containers
C-1 FOD OPNAVI NST 4790. 2 / / * / /
C-2 C eanl i ness OPNAVI NST 4790. 2 / / * / /
C-3 Tool accountability OPNAVI NST 4790. 2 / / * / /
C-4 Br oken/ def ecti ve/ unservi ceabl e tool s Local Mint Inst / / * / /
D I'ssue/return of tools
D1 I ssue/recei pt of subcustody tools to work center Local Maint Inst / / * / /
D-2 I ssue/receipt of tools in exchange for tool tags Local Maint |nst / / * / /
E Br oken/ Def ecti ve tool s
A. 2 Denonstrates/applies know edge of the procedure on |ost/m ssing/broken tools.
A Lost/ m ssi ng/ br oken tool procedures OPNAVI NST 4790. 2 / / * / /
B Tool replacenent procedures COPNAVI NST 4790. 2 / / * / /
I QR NAME: DATE: Sept enber 2002
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A. 3 Denonstrates/applies know edge of the supply systemand fundi ng prograns.

TASK # | TASK DESCRI PTI ON REFERENCE LEVEL | LEVEL 11 LEVEL 111 LEVEL |V
A Avi ati on Depot Level Repairable (AVDLR NAVSUP P523 / / / /
B Qper ational Targets (OPTAR) NAVSUP P523 / / / /
C OFC-09 budget subm ssion requirenents NAVSUP P485 / / / /
D Qpen pur chase requirenents Local Maint Inst / / / /
A 4 Denonstrates/applies know edge of survey.
A Procedures for found/lost IMRL itens
A-1 Submt search/inventory message for all |ost/found NAVSUP P485
found | MRL itens * / / * / /
A-2 Conduct investigation for lost/found IMRL itens Local SECA Inst * / / * / /
A-3 Prepare and rel ease MSLR nessage SECNAVI NST 5500. 40 / / * / /
A-4 Prepare and submt Survey NAVSUP P485 * / / * / /
B Procedures for damage/ destroyed | MRL itens
B-1 Conduct investigation into circunstances NAVSUP P485 * / / * / /
B-2 Subm t survey NAVSUP P485 * / / * / /
A5 Denonstrates/applies know edge of the Metrology and Calibration (METCAL), program
A Preci si on neasuring equi pnent
A-1 Preci si on Measuri ng Equi prent (PME) format 802 for CPNAV 43P6A
recall of PME due for calibration / / * / /
A-2 Preci si on Measuring Equi prent (PME) format 350 for OPNAV 43P6A
i nventory of PME subcustodi ed to squadrons / / * / /
A-3 Mont hl'y mai ntenance plan inputs of PME due for OPNAVI NST 4790. 2
calibration and slings requiring PM NDl inspection / / * / /
A-4 Decal attached to the equi pnent OPNAVI NST 4790. 2 / / * / /
I QR NAME: DATE: Sept enber 2002
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APPENDI X C

WORK CENTER SUMVARY
TOOL CONTROL CENTER/ PME MANAGER

WWORK CENTER NAME/ NUMBER

NAME/ MOS LEVEL Al A2 A3 A4 A5
Il XX | XXX | XXXXX | XXXXX [ XXXXX
L XXXXX
v
Il XXX | XXXXX | XXXXX | XXXXX | XXXXX
111 XXXKX
1V
I XXX | XXXXX | XXXXX | XXXXK | XXXXX
11 XXXKX
1V
Il XXX | XXX ] XXX | XKKXX [ XXXXX
1 XXXXX
1V
I XXX | XXX | XKKXX | XKKXX [ XXXXX
(L XXXXX
v
Il XXX | XXX | XXKXX | XXXXX | XXXXX
11 XXXKX
1V
Il XXX | XXXXX | XXXXX | XXXXX | XXXXX
11 XXKXX
1V
Il XXX | XXX | XXX | XXX | XXXXX
I XXXKX
1V
Il XXX | XXX | XXX | XXX [ XXXXX
11 XXXKX
v
Il XXX | XXX | XXXXX | XXXXX | XXXXX
L XXXXX
1V
Il XXX | XXXXX | XXXXX | XXXXX [ XXXXX
111 XXXKX
1V

DATE: Sept ember 2002
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