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A. LECTURE NUMBER: OWA/ | MA-CTPL A 01

e Lo tours | DRAFT |

B.

C. DATE PREPARED: 31 Mar 04

D. DATE REVI EVEED: On separat e sheet

E. Tl TLE: Techni cal Manual Program

F. OBJECTIVE: Student will be able to denonstrate/apply know edge of

the Naval Air Systens Command Techni cal Publication
System

G I NSTRUCTI ONAL Al DES:
H. REFERENCES:

1. NAVAI R 00- 25-100, Naval Air Systens Conmand Techni cal
Publ i cation System

l. PRESENTATI ON:

1. Di scuss the types of technical manual s.
2. Di scuss conventional technical manual fornmats.
3. Di scuss the work package techni cal manual formats.

J. SUMVARY: During this period of instruction we covered the Naval
Air Systens Command Technical Publication System

K. QUESTI ON AND ANSWERS:

OwWA/ | MA-CTPL A. 01
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LECTURE NUMBER: OWA/ | MA-CTPL A. 02

TI MVE: 1.0 Hours

DATE PREPARED: 31 Mar 04

DATE REVI EVEED: On separat e sheet

TI TLE: Numberi ng, | ndexing, and Security

Cl assification of Publications

OBJECTI VE: Student will be abl [ apply know edge of
Nunberi ng, | ndexi ng{DRAFT} assification of

Publ i cati ons.

| NSTRUCTI ONAL Al DES:
REFERENCES:

1. NAVAI R 00- 25-100, Naval Air Systens Command Techni cal
Publ i cation System

2. NAVSUP 2002, Navy Stock List of Publications and Fornmns

3. NAVAI R 00- 500 Series, Applicability Manuals

4. NAVAI R 00- 700, Airborne Wapons/ Stores Publication |Index

5. NAVAI R 00- 25-501, Techni cal Manuals and Technical Directives
Di stribution Listing

6. T.O 00-5-1, Air Force Technical Order System

PRESENTATI ON:

1. Di scuss the technical nmanual nunber identification system
2. D scuss the Naval Aeronautical Publication Index (NAPI).
3. Di scuss the Navy Stock List of Publications and Forns.
4. Di scuss the Equi pment Applicability List.
5. Di scuss the Airborne Weapons/ Stores Publication | ndex.
6. Di scuss the Technical Manuals and Technical Directives
Di stribution Listing.
7. Di scuss the safeguardi ng of classified technical mnuals.
8. Di scuss identifying classified manual s.
9. Di scuss the security classification changes.
10. Di scuss the security classification managenent.
11. Di scuss nunbering T.QO Mnual .

SUMVARY: During this period of instruction we covered
Nunbering, |ndexing, and Security C assification of
Publ i cati ons.

QUESTI ON AND ANSWERS:

OwWA/ | MA- CTPL A. 02
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LECTURE NUMBER: OWA/ | MA-CTPL A. 03

TI MVE: 1.0 Hours

DATE PREPARED: 31 Mar 04

DATE REVI EVEED: On separat e sheet

TI TLE: Requesting and Distribution of Publications

OBJECTI VE: Student will be able to denonstrate/apply know edge of
Requesting and Distribution of Publications.

et o 4 DRAFT |

REFERENCES:

1. NAVAI R 00- 25-100, Naval Air Systens Command Techni cal
Publ i cation System
2. T.O. 00-5-2, Air Force Technical Oder D stribution System

PRESENTATI ON:

Discuss the initial outfitting letter.

Di scuss the automatic distribution requirenents |ist.

Di scuss the NATSF TPL Program

Di scuss the packagi ng and distribution of classified

mat eri al s.

5 Di scuss the ordering of technical directives and nmanual s.
6. Di scuss the M LSTRI P/ DASS pr eparati on.

7. Di scuss the foll owup request.
8

9

hwhE

Di scuss the cancell ati on nessage.
Di scuss the Specification and Standards Requi sition, DPSDO
4121.
10. Di scuss the USAF T.O Publication Request, AFTO Form 22.
11. Di scuss the USAF T.O Publication Request, AFTO Form 187.
12. Di scuss the USAF T.0O Code Assignnent Request, AFTO Form 43.
13. Di scuss the USAF T. O Change Request, AFTO Form 276.

SUMVARY: During this period of instruction we covered
Requesting and Distribution of Publications.

QUESTI ON AND ANSWERS:

OwWA/ | MA- CTPL A. 03
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A. LECTURE NUMBER: OVWA/ | MA-CTPL A. 04

e o b ' DRAFT |

B.

C. DATE PREPARED: 31 Mar 04

D. DATE REVI EVEED: On separat e sheet

E. TI TLE: Est abl i shing, Maintaining, and Controlling a

Techni cal Publications Library

F. OBJECTI VE: Student will be able to denonstrate/apply know edge of
Est abl i shing, Mintaining, and Controlling a Techni cal
Publ i cati ons Library.

G I NSTRUCTI ONAL Al DES:
H. REFERENCES:

1. NAVAI R 00- 25-100, Naval Air Systens Command Techni cal
Publ i cation System

2. OPNAVI NST 5510.1, The Departnent of the Navy Information
Security Program Regul ati on Manual

l. PRESENTATI ON:

1. Di scuss the centralized library.

2. Di scuss the dispersed library.

3. Di scuss the control stanp.

4. Di scuss the publication binders.

5. Di scuss the dead file.

6. Di scuss the transaction file.

7. Di scuss the requisition file.

8. Di scuss the storage of binders.

9. Di scuss the storage of MRC Decks.

10. Di scuss the storage of non-standard sized nanual .

11. Di scuss the nunbering and identification of publication
bi nder s.

12. Di scuss the control of technical directives.

13. Di scuss the control of classified publications.

14. Di scuss the control of Local Command Procedures.

15. Di scuss the ATIS (CD-ROM .

J. SUMVARY: During this period of instruction we covered
Est abl i shing, Maintaining, and Controlling a Techni cal
Publ i cati ons Library.

K. QUESTI ON AND ANSWERS:

OWA/ | MA- CTPL A. 04
March 31, 2004 2
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A. LECTURE NUMBER: OWA/ | MA-CTPL A. 05

B. TI MVE: 1.0 Hours
C. DATE PREPARED: 31 Mar 04
D. DATE REVI EVEED: On separat e sheet
E. TI TLE: I nventory Control

F. OBJECTI VE: Student will be able to denonstrate/apply know edge of
I nventory Control.

G I NSTRUCTI ONAL Al DES:
H. REFERENCES:

1. NAVAI R 00- 25-100, Naval Air Systens Command Techni cal
Publ i cation System
2. T.O 00-5-1, Air Force Technical Order System

l. PRESENTATI ON:

Di scuss the incorporation of changes.

Di scuss the incorporation of revisions.

Di scuss the incorporation of Rapid Action Changes.

Di scuss the Change Entry Certification Record (CECR).
Di scuss the CECR two/five day tickler files.

D scuss the CECR follow up on Part 2.

SukwNE

J. SUMVARY: During this period of instruction we covered |Inventory
Control.

K. QUESTI ON AND ANSWERS:

| DRAFT |

OWA/ | MA- CTPL A. 05
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LECTURE NUMBER: OWA/ | MA-CTPL A. 06

TI MVE:

1.0 Hours

DATE PREPARED: 31 Mar 04 [ D R A F T ]

DATE REVI EVEED: On separat e sheet

TI TLE: Audi t Procedures

OBJECTI VE: Student will be able to denonstrate/apply know edge of

Audit Procedures.

I NSTRUCTI ONAL Al DES:

REFERENCES:

1.

NAVAI R 00- 25-100, Naval Air Systens Command Techni cal
Publ i cation System

PRESENTATI ON

NoOORAWNE

%

10.

11.

Di scuss the prelimnary Central Library audit.

Di scuss the Central Library audit process.

Di scuss the Central Library post audit action.

Di scuss the Dispersed Library audit.

Di scuss the Dispersed Library publication storage.

Di scuss the Dispersed Library review of CECR Part 2

Di scuss the Dispersed Library Type 1A, 1B and Il Rapid
Action Change proper annotations.

Di scuss the training and assi stance of work center

supervi sors and the D spersed Library control of assigned
publ i cati ons.

Di scuss the training and assi stance of work center

supervi sors and the Dispersed Library storage identification
of publications.

Di scuss the training and assi stance of work center
supervisors and the Dispersed Library CECR file.

Di scuss the training and assi stance of work center
supervisors and the Dispersed Library Dispersed Library Type
1A, 1B and Il Rapid Action Change proper annotati ons.

SUMVARY: During this period of instruction we covered Audit

Pr ocedur es

QUESTI ON AND ANSWERS:

OWA/ | MA- CTPL A. 06
March 31, 2004 2
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LECTURE NUMBER: OWA/ | MA-CTPL A. 07

TI MVE: 1.0 Hours

DATE PREPARED: 31 Mar 04

DATE REVI EVEED: On separat e sheet

TI TLE: Techni cal Publication Deficiency Reporting

(TPDR) System

OBJECTI VE: Student will be able to denonstrate/apply know edge of
t he Techni cal Publication Deficiency Reporting (TPDR)
System

I NSTRUCTI ONAL Al DES:

REFERENCES:

1. NAVAI R 00- 25-100, Naval Air Systens Command Techni cal
Publ i cation System
2. T.O 00-5-1, Air Force Technical Order System

PRESENTATI ON:

1. Di scuss the Technical Publication Deficiency Reporting
(TPDR) System

2. Di scuss Techni cal Publication Deficiency Reporting (TPDR)
System fol |l ow up acti on.

3. Di scuss the Air Force Technical O der System Publication
| mprovenent Report and Reply Form

SUMVARY: During this period of instruction we covered the

Techni cal Publication Deficiency Reporting (TPDR)
System

QUESTI ON AND ANSWERS:

| DRAFT |
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