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DUTY AREA 
AVIATION MAINTENANCE ADMINISTRATIVE SPECIALIST (MOS 6046/6049) 

 
A. GENERAL, OPERATIONAL AND SAFETY DUTIES 
 

1. Operates and maintains applicable shop Support equipment. 
2. Demonstrates/applies applicable Safety precautions and procedures around the aircraft and work center. 
3. Demonstrates/applies knowledge of applicable Aircraft publications, orders, instructions, notices, and directives. 

 
B. BASIC AVIATION MAINTENANCE ADMINISTRATION 
 

1. Demonstrates/applies knowledge of General administrative and security duties using appropriate administrative procedures and 
references. 

2. Demonstrates/applies knowledge of Reports using appropriate maintenance administrative procedures and references. 
3. Demonstrates/applies knowledge of Aeronautical logs, records and associated forms using appropriate maintenance administrative 

procedures and references. 
4. Demonstrates/applies knowledge of Engine accounting reporting procedures using appropriate maintenance administrative procedures 

and references. 
5. Demonstrates/applies knowledge of Aircraft accounting reporting procedures using appropriate maintenance administrative procedures 

and references. 
6. Demonstrates/applies knowledge of Aircraft special diagnostic system using appropriate maintenance administrative procedures and 

references. 
7. Demonstrates/applies knowledge of Closeout procedures using appropriate maintenance administrative procedures and references. 
8. Demonstrates/applies knowledge of Aircraft Inventory Records (AIRS) using appropriate maintenance administrative procedures and 

references. 
9. Demonstrates/applies knowledge of Weight and balance program using appropriate administrative procedures and references. 
10. Demonstrates/applies the ability to Perform computer related tasks. 

 
THE FOLLOWING INFORMATION IS PECULIAR TO THE MOS 6049 DESIGNATOR 

 
11. Demonstrates/applies the ability to identify Problems areas and create charts/graph & visual aids. 
12. Demonstrates/applies knowledge of Reports and the ability to analyze maintenance performance data using appropriate maintenance 

administrative procedures and references. 
13. Demonstrates/applies the ability to Screen maintenance data collection forms using appropriate data analysis procedures and 

references. 
14. Demonstrates/applies the ability to Extract, analyze, collate and prepare maintenance summaries from “O” and “I” level maintenance 

reports using appropriate data analysis procedures and references. 
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DA MOS 6046/6049 (Continued) 
 

15. Demonstrates/applies the ability to Analyze identify material deficiencies using appropriate data analysis procedures and 
references. 

16. Demonstrates/applies the ability to Identify possible training deficiencies using appropriate data analysis procedures and 
references. 

17. Demonstrates/applies the ability to extract identify and Analyze maintenance performance data utilizing Automated Data processing 
equipment (ADPE) and online applications. 

18. Demonstrates/applies the ability to perform Correction procedures. 
19. Demonstrates/applies the ability to Perform Optimized OMA NALCOMIS task. 
20. Demonstrates/applies the ability to Perform Legacy OMA NALCOMIS task. 
21. Demonstrates/applies the ability to Perform contingency documentation and reporting procedure. 

 
C. MAINTENANCE ADMINISTRATION DUTIES 
 

1. Demonstrates/applies knowledge of the Visual Information Display System (VIDS). 
2. Demonstrates/applies knowledge of Material Control Functions. 
3. Demonstrates/applies knowledge of applicable Naval Aviation Logistics Command Management Information System (NALCOMIS) control 

procedures (If applicable). 
4. Demonstrates/applies knowledge as applicable to work center), of Maintenance Data Reports (MDR’s).  
5. Review (as applicable to work center), appropriate Logbook/records for modifications or incorporations on engines, Components and 

support equipment.  
6. Demonstrates knowledge associated with preparation and distribution of the Monthly Maintenance Plan (MMP). 
7. Demonstrates/applies knowledge (as applicable to work center), of the established standard procedure for conducting Inspections. 
8. Demonstrates/applies knowledge of the Support equipment (SE) program within the work center. 

 
D. PRODUCTIVE INDIRECT WORK CENTER DUTIES 
 

1. Demonstrates /applies knowledge (as applicable to work center), of the Aircraft Maintenance Material Readiness List 
(AMMRL)/individual Material Readiness List (IMRL) program. 

2. Demonstrates/applies knowledge (as applicable to work center), of the Armament programs. 
3. Demonstrates/applies knowledge (as applicable to work center), of the Aviation Gas Free Engineering (AVGFE) program. 
4. Demonstrates/applies knowledge of the Technical Publications Library program. 
5. Demonstrates/applies knowledge of the Corrosion Prevention and Control Program. 
6. Demonstrates/applies knowledge of the Foreign Object Damage (FOD) prevention program. 
7. Demonstrates/applies knowledge (as applicable to work center), of the Hydraulic Fluid Contamination Control program. 
8. Demonstrates/applies knowledge of the Maintenance training program. 
9. Demonstrates/applies knowledge of the Metrology and Calibration (METCAL) program. 
10. Demonstrates/applies knowledge of the Naval Aviation Maintenance Discrepancy Reporting Program (NAMDRP). 
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DA MOS 6046/6049 (CONTINUED) 
 

11. Demonstrates/applies knowledge (as applicable to work center), of the Navy Oil Analysis Program (NOAP). 
12. Demonstrates/applies knowledge (as applicable to work center), of the Nondestructive Inspection (NDI) program. 
13. Demonstrates/applies knowledge of the Support Equipment (SE) misuse and abuse program. 
14. Demonstrates/applies knowledge (as applicable to work center), of the Tool Control Program (TCP). 
15. Demonstrates/applies knowledge of the Quality Assurance (QA) program in the work center. 
16. Demonstrates/applies knowledge (as applicable to work center), of the Planned Maintenance System (PMS). 
17. Demonstrates/applies knowledge (as applicable to work center), of the Individual Component Repair List (ICRL) program. 
18. Demonstrates/applies knowledge (as applicable to work center), of the Electronic Discharge (ESD) control and prevention program. 
19. Demonstrates/applies knowledge (as applicable to work center), of the Hazardous materials/hazardous waste program. 
20. Demonstrates/applies knowledge (as applicable to work center), of the Fire prevention/protection program. 
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SKILL PROGRESSION LEVEL DEFINITIONS 
 
LEVEL I: An asterisk in level I indicate the task is taught at the NAMTRAGU Det. 
 
LEVEL II: An asterisk in level II indicates the task is taught at the FRAMP.  Other tasks in level II not indicated with an asterisk will 

be signed off when exposed to the individual for the first time.  All subsequent training, which the Marine performs after 
initial exposure, should be annotated on the OPNAV 4790/33 form until he/she is signed off in level III 

 
LEVEL III: An asterisk in level III indicates the task is considered training essential.  A sign-off in level III indicates the Marine can 

perform that task w/o supervision.  The unit is responsible for these sign-off’s. 
 
LEVEL IIII: Used by the unit to indicate an individual is advanced in technical and supervisory functions.  Prior to sign-off, all training 

essential and training optional task in level III must have been signed- off.  Only one sign-off for the Duty Area is required. 
 
Sign-off blanks: (MO/YR) / (INDIVIDUAL’S INITIALS) / (SUPERVISOR’S INITIALS) 
 
Note: Refer to MCO P4790.20 for further clarification. 
 
 



ITSS (MATMEP) 

 DATE: November 2002 
5 

 

 
INDIVIDUAL DUTY AREA QUALIFICATION SUMMARY 

AVIATION MAINTENANCE ADMINISTRATIVE SPECIALIST (MOS 6046/6049) 
 
NAME/SSN____________________________________________  Granted MOS 6000_________/_________ Level II Completed_________/_________ 
 Granted MOS 6046_________/_________ Level III Completed_________/_________ 
 Granted MOS 6049_________/_________ Level IV Completed_________/_________ 

 
 LEVEL I  LEVEL II  LEVEL III LEVEL IV  
DUTY #  DUTY DESCRIPTION DATE / SIGN DATE / SIGN DATE / SIGN DATE / SIGN 
A. GENERAL, OPERATIONAL AND SAFETY DUTIES XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 
A.1 SUPPORT EQUIPMENT XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXXX / / 
A.2 SAFETY PRECAUTIONS AND PROCEDURES  / XXXXXXXXXXXXXXXXXX / / 
A.3 AIRCRAFT PUBLICATIONS, ORDERS, INSTRUCTIONS, 
 NOTICES AND DIRECTIVES / XXXXXXXXXXXXXXXXXX / / 
B. BASIC AVIATION MAINTENANCE ADMINISTRATION  XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 
B.1 GENERAL ADMINISTRATIVE AND SECURITY DUTIES XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.2 REPORTS (6046) XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.3 AERONAUTICAL LOGS, RECORDS AND ASSOCIATED FORMS XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.4 ENGINE ACCOUNTING REPORTING PROCEDURES XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.5 AIRCRAFT ACCOUNTING REPORTING PROCEDURES  XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.6 AIRCRAFT SPECIAL DIAGNOSTIC SYSTEM  XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.7 CLOSEOUT PROCEDURES XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.8 AIRCRAFT INVENTORY RECORDS (AIRS) XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.9 WEIGHT AND BALANCE PROGRAM XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.10 PERFROM COMPUTER RELATED TASK XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.11 PROBLEMS AREAS AND CREATE CHARTS/GRAPHS & VISUAL 

AIDS  XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.12 REPORTS (6049) XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.13 SCREEN MAINTENANCE DATA COLLECTION FORMS XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.14 EXTRACT, ANALYZE, COLLATE AND PREPARE MAINTENANCE 

SUMMARIES XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.15 ANALYZE IDENTIFY MATERIAL DEFCIENCIES XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.16 IDENTIFY POSSIBLE TRAINING DEFICIENCIES XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.17 ANALYZE MAINTENANCE PERFORMANCE DATA XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.18 CORRECTION PROCEDURES XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.19 PERFORM OPTIMIZED OMA NALCOMIS TASK XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
B.20 PERFROM LEGACY OMA NALCOMIS TASK XXXXXXXXXXXXXXXXX / / / 
B.21 PERFORM CONTINGENCY DOCUMENTATION AND REPORTING 

PROCEDURES XXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / XXXXXXXXXXXXXXXXX 
C. MAINTENANCE ADMINISTRATION DUTIES XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 
C.1 VISUAL INFORMATION DISPLAY SYSTEM (VIDS) XXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
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IQS, MOS 6046/6049 (Continued) 
 
 LEVEL I LEVEL II LEVEL III LEVEL IV 
DUTY # DUTY DESCRIPTION DATE / SIGN DATE / SIGN DATE / SIGN DATE / SIGN 
C.2 MATERIAL CONTROL FUNCTION XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
C.3 NAVAL AVIATION LOGISTICS COMMAND MANAGEMENT 

INFORMATION SYSTEM (NALCOMIS) XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
C.4 MAINTENANCE DATA REPORTS (MDR’S) XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
C.5 LOGBOOK/RECORDS XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / 
C.6 MONTHLY MAINTENANCE PLAN (MMP) XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / 
C.7 INSPECTIONS XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / 
C.8 SUPPORT EQUIPMENT (SE) XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / 
C.9 MAINTENANCE INSTRUCTIONS (MI’S) XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / 
D PRODUCTIVE INDIRECT WORK CENTER DUTIES  XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX 
D.1 AIRCRAFT MAINTENANCE MATERIAL READINESS LIST 

(AMMRL)/INDIVIDUAL MATERIAL READINESS LIST (IMRL) 
PROGRAM XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / 

D.2 ARMAMENT PROGRAMS XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
D.3 AVIATION GAS FREE ENGINEERING (AVGFE) PROGRAM XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / 
D.4 TECHNICAL PUBLICATIONS LIBRARY PROGRAM XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / 
D.5 CORROSION PREVENTION AND CONTROL PROGRAM XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
D.6 FOREIGN OBJECT DAMAGE (FOD) PREVENTION PROGRAM XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
D.7 HYDRAULIC FLUID CONTAMINATION CONTROL PROGRAM  XXXXXXXXXXXXXXXXX / XXXXXXXXXXXXXXXXX / 
D.8 MAINTENANCE TRAINING PROGRAM XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
D.9 METROLOGY AND CALIBRATION (METCAL) PROGRAM XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
D.10 NAVAL AVIATION MAINTENANCE DICREPANCY REPORTING 

PROGRAM (NAMDRP) 
XXXXXXXXXXXXXXXXX 

XXXXXXXXXXXXXXXXX / / 
D.11 NAVY OIL ANALYSIS PROGRAM (NAOP) XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / 
D.12 NONDESTRUCTIVE INSPECTION (NDI) PROGRAM XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / 
D.13 SUPPORT EQUIPMENT (SE) MISUSE AND ABUSE PROGRAM XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
D.14 TOOL CONTROL PROGRAM (TCP) XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
D.15 QUALITY ASSURANCE (QA) PROGRAMS IN THE WORK CENTER XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / 
D.16 PALNNED MAINTENANCE SYSTEM (PMS) XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
D.17 INDIVIDUAL COMPONENT REPAIR LIST (ICRL) PROGRAM XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
D.18 ELECTROSTATIC DISCHARGE (ESD) CONTROL AND 

PREVENTION PROGRAM XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
D.19 HAZARDOUS MATERIALS/HAZARDOUS WASTE PROGRAM XXXXXXXXXXXXXXXXX / / / 
D.20 FIRE PREVENTION/PROTECTION PROGRAM XXXXXXXXXXXXXXXXX XXXXXXXXXXXXXXXXX / / 
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INDIVIDUAL QUALIFICATION RECORD 
AVIATION MAINTENANCE ADMINISTRATIVE SPECIALIST (MOS 6046/6049) 

 
A. GENERAL, OPERATIONAL AND SAFETY DUTIES 
 
A.1 Operates and maintains applicable Shop Support equipment. 
 
TASK#  TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
A O&M assigned office equipment 

(i.e. typewriters, copiers, 
computers, etc) As Applicable 

 

 / / * / / 

 

 
 
A.2 Demonstrates/applies Safety precautions and procedures around the aircraft and work center. 
 
A Ground occupational safety & 

health programs in specific areas 
  

  
A-1 First aid procedures  Marine BST/Essential Subjects 

book 
 

 / / * / / 
A-2 Safety procedures near electricity  OSHA 29 CFR 1910 Local Inst *  / / * / / 
B Safety precautions & procedures 

around aircraft support equipment 
& work center OPNAV 4790.2 Local Inst 

 

 / / * / / 
C Emergency procedures     
C-1 Types of fire extinguishers OSHA 29 CFR 1910   / / * / / 
C-2 Proper extinguishing for 

electrical/wood/paper fire OSHA 29 CFR 1910 
 

 / / * / / 
D FOD Prevention OPNAV 4790.2 Local Inst   / / * / / 

 

 
 
A.3 Demonstrates/applies knowledge of applicable Aircraft publications, orders, instructions, notices, and directives. 
 
Task # TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
A Naval Aviation Maintenance Program (NAMP)  OPNAV 4790.2 *  / / * / / 
B Applicable Non-Technical Instruction/Orders 5215 Notices *  / / * / / 
C NAMP Standard Operating Procedures  OPNAV 4790.2   / / * / / 
D Technical Directives NA-25-300 *  / / * / / 
F Work Unit Code/Universal Numbering System Manual As Applicable   / / * / / 
G SPAWAR Manuals As Applicable   / / * / / 
H Computer System Manuals As Applicable   / / * / / 
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INDIVIDUAL QUALIFICATION RECORD 
AVIATION MAINTENANCE ADMINISTRATIVE SPECIALIST (MOS 6046/6049) 

 
B. BASIC AVIATION MAINTENANCE ADMINISTRATION  
 
B.1 Demonstrates/applies knowledge of General administrative and security duties using appropriate maintenance administrative procedures and 

references. 
 
TASK # TASK DESCRIPTION REFERENCES WUC LEVEL I LEVEL II LEVEL III LEVEL IV 
A Knowledge of correspondence references SECNAV 5216.5    / / * / / 
B Ability to maintain correspondence files SECNAV 5210.11 

SECNAV 5216.5 
  

 / / * / / 
C Ability to maintain Non-Technical/Technical 

Directives 
OPNAV 4790.2 
NA-00-25-100 

  
 / / * / / 

D Knowledge of security regulations for 
maintenance and classified material 

OPNAV 5510.1 
Local Orders 

  
 / / * / / 

E Ability to maintain reports control tickler 
file OPNAV 4790.2  

 
 / / * / / 

F Screening of Source documents for Logbook 
entries OPNAV 4790.2 

  
 / / * / / 

G Maintain History files OPNAV 4790.2    / / * / / 
H Screening and stamping/distribution of 

messages Local Instr 
  

 / / * / / 
I Track Hi-Time components OPNAV 4790.2    / / * / / 
J Maintain Daily Flight Log and Daily Time 

Sheet as required Local Inst 
  

 / / * / / 
K Flight Documents OPNAV 4790.2 

OPNAV 3710.7 
SPAWAR User Guide 

  

 / / * / / 

 

 
 
B.2 Demonstrates/applies knowledge of Reports using appropriate maintenance administrative procedures and references. 
 
A End-of-Quarter Reports (EOQ) NAVAIR 13700.15    / / * / / 
B Flight loads/Launch/Landing Data Report OPNAV 4790.2 

NAVAIR 3920.1 
SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
C Monthly Maintenance Plan (MMP) OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
D Aircraft XRAY Report OPNAV 5442.2 

SPAWAR NALCOMIS 
User Guide 

  

 / / * / / 
E Engine Transaction Report (ETR) NAVAIR 13700.15    / / * / / 
F P&E Request TYCOM INST    /  * / / 
G ASPA/DSDI Procedures NAVAIR 4730.10    / / * / / 
H Standard Depot Level Maintenance Request 

(SDLM) OPNAV 4790.2 
  

 / / * / / 
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DA B.2 (Continued) 
 
TASK # TASK DESCRIPTION REFERENCES WUC LEVEL I LEVEL II LEVEL III LEVEL IV 
I Integrated Maintenance Concept (IMC) OPNAV 4790.2 

OPNAV 5442.2 
NAVAIR 4790.33   

 

 / /  / / 
J Aircraft Material Readiness Report (AMRR) TYCOM INST 5442.5 

Local Inst 
  

 / / * / / 

 

 
 
B.3 Demonstrates/applies knowledge of Aeronautical logs, records and associated forms using appropriate maintenance administrative 

procedures and references. 
 
A Maintain Logbook Entries      
A-1 Structural Life Limits OPNAV 4790.2 

NAVAIR 3120.1 
NAVAIR 3130.1 
SPAWARS NALCOMIS 
Users Guide 

  

 / / * / / 
A-2 Monthly flight summary page OPNAV 4790.2 

SPAWARS NALCOMIS 
Users Guide 

  

 / / * / / 
A-3 Inspection records      / / * / / 
A-3.1 Phase inspections OPNAV 4790.2 

SPAWARS NALCOMIS 
Users Guide 

  

 / /  * / / 
A-3.2 Conditional inspections  OPNAV 4790.2 

SPAWARS NALCOMIS 
Users Guide 

  

 / / * / / 
A-3.3 Special inspections OPNAV 4790.2 

SPAWARS NALCOMIS 
Users Guide 

  

 / / * / / 
A-4 Repair/rework record OPNAV 4790.2 

SPAWARS NALCOMIS 
Users Guide 

  

 / / * / / 
A-5 Technical directives     / / * / / 
A-5.1 Technical directives page  OPNAV 4790.2 

SPAWARS NALCOMIS 
Users Guide 

  

 / / * / / 
A-5.2 TDSA List 02 OPNAV 4790.2    / / * / / 
A-5.3 TDSA List 04 OPNAV 4790.2    / / * / / 
A-5.4 CM/ALS SPAWARS NALCOMIS 

Users Guide 
  

 / / * / / 
A-6 Miscellaneous history page OPNAV 4790.2 

SPAWARS NALCOMIS 
Users Guide 

  

 / / * / / 
A.7 Explosive safety devices OPNAV 4790.2 

SPAWARS NALCOMIS 
Users Guide 

  

 / / * / / 
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DA B.3 (Continued) 
 
TASK # TASK DESCRIPTION REFERENCES WUC LEVEL I LEVEL II LEVEL III LEVEL IV 
A-8 Scheduled Removal Components (SRC) OPNAV 4790.2 

SPAWARS NALCOMIS 
Users Guide 

  

 / / * / / 
A-9 Maintain Logbook entries      
A-10 Equipment history card (EHR) OPNAV 4790.2 

SPAWARS NALCOMIS 
Users Guide 

  

 / / * / / 
A-11 Assembly service record (ASR) OPNAV 4790.2 

SPAWARS NALCOMIS 
Users Guide 

 

  / / * / / 
A-12 Aeronautical Equipment Service Record 

(AESR) 
OPNAV 4790.2 
SPAWARS NALCOMIS 
Users Guide 

  

 / / * / / 
A-13 Equipment operating record OPNAV 4790.2 

SPAWARS NALCOMIS 
Users Guide 

  

 / / * / / 
A-14 Module service record  OPNAV 4790.2 

SPAWARS NALCOMIS 
Users Guide 

  

 / / * / / 
A-15 Parachute record/SEATS-ICAPS Record OPNAV 4790.2 

SPAWARS NALCOMIS 
Users Guide 

  

 / / * / / 
A-16 Seat survival kit/SEATS-ICAPS Record OPNAV 4790.2 

SPAWARS NALCOMIS 
Users Guide 

  

 / / * / / 
A-17 Aircrew system record/SEATS-ICAPS Record OPNAV 4790.2 

SPAWARS NALCOMIS 
Users Guide 

  

 / / * / / 

 

 
 
B.4 Demonstrates/applies knowledge of Engine accounting reporting procedures using appropriate maintenance administrative procedures and 

references. 
 
A NALCOMIS “E” card       
A-1 Initiate NALCOMIS “E” card upon receipt of 

engines (OMA only) NAVAIR 13700.15 
  

 / / * / / 
A-2 Update record “E” card after EOQ/ETR report 

submission NAVAIR 13700.15 
  

 / / * / / 
A-3 Disposition of “E” card upon engine 

transfer NAVAIR 13700.15 
  

 / / * / / 
B Engine Transaction Report (ETR)      
B-1 Preparing/identifying required data entries NAVAIR 13700.15 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
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B.5 Demonstrates/applies knowledge of Aircraft accounting reporting procedures using appropriate maintenance administrative procedures and 
references. 

 
TASK #  TASK DESCRIPTION REFERENCE WUC LEVEL I LEVEL II LEVEL III LEVEL IV 
A Record “A” card      
A-1 Initiate/prepare record “A” card OPNAV 5442.2    / / * / / 
A-2 Update record “A” card (PED), change of 

status, transfer, etc) OPNAV 5442.2 
  

 / / * / / 
A-3 Disposition of “A” card  OPNAV 5442.2    / /  * / / 
B XRAY report     / / * / / 
B-1 Initiate/prepare aircraft XRAY messages OPNAV 5442.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 

 

 
 
B.6 Demonstrates/applies knowledge of Aircraft special diagnostic using appropriate maintenance administrative procedures and references. 
 
A Similar to Automated Maintenance 

Environment (SAME) (F/A-18) 
   

  
A-1 SAME System Administrator  
 Functions CNAP/LANTINST 4790.60 CNAVRESFOR 

4790.19 

CNAP/LANT 4790.60 
CNAVRESFOR 
4790.19 

  

 / / * / / 
A-2 SAME operator functions CNAP/LANT 4790.60 

CNAVRESFOR 
4790.19 

  

 / / * / / 
A-3 AMEGS (MV-22) functions     / / * / / 
A-4 Saves/Restore     / / * / / 
A-5 Erase storage media Platform specific    / / * / / 
A-6 Create Aircraft      / / * / / 
A-7 Departing Engines     / / * / / 
A-8 Create Engines     / / * / / 
A-9 Departing Parts     / / * / / 
A-10 Report/usage     / / * / / 
A-11 Networking     / / * / / 
A-12 Bad Block Removal     / / * / / 
A-13 Disk Bad Block Removal     / / * / / 
A-14 Check Error Disk     / / * / / 
A-15 LUI Processing     / / * / / 
A-16 MSDRS Reports     / / * / / 
A-17 DATA Transfers     / / * / / 
A-18 Eng/Module Removal/Install     / / * / / 
A-19 Module Parts Removal/Install     / / * / / 

 

B GMS physical and functional description  NAVAIR 01-75GAJ-
6197-1 

  
 / / * / / 

B-1 GMS startup and shut-down procedures NAVAIR 01-75GAJ-
6197-1 

  
 / / * / / 

B-2 Performs GMS debrief NAVAIR 01-75GAJ-
6197-1 

  
 / / * / / 
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DA B.6 (Continued) 
 
TASK #  TASK DESCRIPTION REFERENCE WUC LEVEL I LEVEL II LEVEL III LEVEL IV 
B-3 Be familiar with auto detected nuisance 

fault tables  
NAVAIR 01-75GAJ-
6197-1 

  
 / / * / / 

B-4 Be familiar with data transfer and RMM  NAVAIR 01-75GAJ-
6197-1 

  
 / / * / / 

B-5 Be familiar with MS\Operator\Administrative 
procedures 

NAVAIR 01-75GAJ-
6197-1 and 6198-1 

  
 / / * / / 

B-6 Be familiar with NAVAIR 01-75GAJ-2834-1 PMA 
User Manual 

NAVAIR 01-75GAJ-
6197-1 

  
 / /  * / / 

 

 
 
B.7 Demonstrates/applies knowledge of Closeout procedures using appropriate maintenance administrative procedures and references. 
 
A Verify flight time & match with Operations 

Department OPNAV 4790.2 
  

 / / * / / 
B Complete end of the month closeouts in the 

logbooks/acft “A” cards  OPNAV 4790.2 
  

 / / * / / 
C Closeout upon transfer, aircraft 

logbooks/AESR and associated records OPNAV 4790.2 
  

 / / * / / 

 

 
 
B.8 Demonstrates/applies knowledge of Aircraft Inventory Records (AIRS) using appropriate maintenance administrative procedures and 

references. 
 
A Maintain inventory forms      
A-1 OPNAV form 4790/111 OPNAV 4790.2    / / * / / 
A-2 OPNAV form 4790/112 OPNAV 4790.2    / / * / / 
A-3 OPNAV form 4790/104 OPNAV 4790.2    / / * / / 

 

 
 
B.9 Demonstrates/applies knowledge of Weight and balance program using appropriate maintenance administrative procedures and references. 
 
A Maintain aircraft weight and balance forms 

& program 
   

  
A-1 Chart “E” NA 00-1B-40/50 

AWBS program 
  

 / / * / /  
A-2 DD form 365 NA 00-1B-40/50 

AWBS program 
  

 / / * / / 
A-3 Chart “A” NA 00-1B-40/50 

AWBS program 
  

 / / * / / 
A-4 Chart “B” NA 00-1B-40/50 

AWBS program 
  

 / / * / / 
A-5 Chart “C” NA 00-1B-40/50 

AWBS program 
  

 / / * / / 
A-6 Form “F” NA 00-1B-40/50 

AWBS program 
  

 / / * / / 

 



ITSS (MATMEP) 

IQR, MOS 6046/6049 NAME: _____________________________ 
DATE: November 2002 B-6 

B.10 Demonstrates/applies the ability to Perform computer related tasks.  
 
TASK #  TASK DESCRIPTION REFERENCE WUC LEVEL I LEVEL II LEVEL III LEVEL IV 
A DOS Command     / / * / / 
A.1 DOS Internal Commands MSDOS USERS 

MANUAL 
  

 / / * / / 
A.2 DOS External Commands MSDOS USERS 

MANUAL 
  

 / / * / / 
A.3 DOS Batch File Command MSDOS USERS 

MANUAL 
  

 / / * / / 
B AV-3M Administrator (IMA only) SPAWAR Document J 

Series 
  

 / / * / / 
B.1 Daily AV-3M Run/Backup (IMA only) SPAWAR Document J 

Series 
  

 / / * / / 
B.2 Daily NAVFLIRS RUN/Backup (IMA only) SPAWAR Document J 

Series 
  

/ / * / / 
B.3 Daily Monthly AV-3M Re-Run (IMA only) SPAWAR Document J 

Series 
  

 / / * / / 
B.4 Daily Monthly NAVLIRS Run/Backup (IMA only) SPAWAR Document J 

Series 
  

 / / * / / 
B.5 Monthly AV-3M Run/Backup (IMA only) SPAWAR Document J 

Series 
  

 / / * / / 
B.6 Monthly NAVFLIRS Run/Backup (IMA only) SPAWAR Document J 

Series 
  

 / / * / / 
B.7 AV-3M Data Transfer In/Out (IMA only) SPAWAR Document J 

Series 
  

 / / * / / 

 

 
 

 



ITSS (MATMEP) 

IQR, MOS 6046/6049 NAME: _____________________________ 
DATE: November 2002 B-7 

THE FOLLOWING INFORMATION IS PECULIAR TO THE 6049 MOS 
 
 

B.11 Demonstrates/applies the ability to identify Problem areas and create charts/graph & visual aids to aid maintenance managers using 
appropriate data analysis procedures, references and application Software. 

 
TASK #  TASK DESCRIPTION REFERENCE WUC LEVEL I LEVEL II LEVEL III LEVEL IV 
A Direct maintenance man-hour/flight hour 

charts (DMMH) OPNAV 4790.2 
  

 / / * / / 
B Cannibalization trend charts OPNAV 4790.2    / / * / / 
C Abort malfunction charts OPNAV 4790.2    / / * / / 
D Maintenance man-hours charts  OPNAV 4790.2    / / * / / 
E AWM reason code charts  OPNAV 4790.2    / / * / / 
F Mission capability charts  OPNAV 4790.2    / / * / / 
G SCIR degradation charts  OPNAV 4790.2    / / * / / 
H FOD charts  OPNAV 4790.2    / / * / / 
I Aircraft utilization charts  OPNAV 4790.2    / / * / / 
J No defect charts  OPNAV 4790.2    / / * / / 
K Shop repair data tables  OPNAV 4790.2    / / * / / 
L RFI status charts  OPNAV 4790.2    / / * / / 
M BCM data charts  OPNAV 4790.2    / / * / / 
N Turnaround time charts  OPNAV 4790.2    / / * / / 
O Corrosion trend chart OPNAV 4790.2    / / * / / 
P High man-hour consumer chart  OPNAV 4790.2    / / * / / 
Q High failure rate chart  OPNAV 4790.2    / / * / / 
R Control Charts  OPNAV 4790.2    / / * / / 

 

 
 
B.12 Demonstrates/applies knowledge of Reports and the ability to analyze maintenance performance data using appropriate maintenance 

administrative procedure and reference. 
 
A MDR monthly reports OPNAV 4790.2     
A-1 MDR-2 OPNAV 4790.2    / / * / / 
A-2 MDR-3  OPNAV 4790.2    / / * / / 
A-3 MDR-4-1/-2 OPNAV 4790.2    / / * / / 
A-4 MDR-5 OPNAV 4790.2    / / * / / 
A-5 MDR-6 OPNAV 4790.2    / / * / / 
A-6 MDR-7 (IMA only) OPNAV 4790.2    / / * / / 
A-7 MDR-8 OPNAV 4790.2    / / * / / 
A-8 MDR-9 (IMA only) OPNAV 4790.2    / / * / / 
A-9 MDR-11 OPNAV 4790.2    / / * / / 
A-10 MDR-12  OPNAV 4790.2    / / * / / 
A-11 MDR-13  OPNAV 4790.2    / / * / / 
A-12 E-00 OPNAV 4790.2    / / * / / 
B Monthly SCIR reports OPNAV 4790.2     
B-1 SCIR-4 OPNAV 4790.2    / / * / / 
B-3 SCIR-5-1/-2/-3 OPNAV 4790.2    / / * / / 

 

 



ITSS (MATMEP) 

IQR, MOS 6046/6049 NAME: _____________________________ 
DATE: November 2002 B-8 

DA B.12 (Continued) 
 
TASK # TASK DESCRIPTION REFERENCE WUC LEVEL I LEVEL II LEVEL III LEVEL IV 
C NAVFLIRS MONTHLY OPNAV 4790.2     
C-1 NAVFLIRS 00 OPNAV 4790.2    / / * / / 
C-2 NAVFLIRS-1 OPNAV 4790.2    / / * / / 
C-3 NAVFLIRS-2 OPNAV 4790.2    / / * / / 
D MDR Daily Audit Report OPNAV 4790.2     
D-1 Parts 1 OPNAV 4790.2    / / * / / 
D-2 Parts 2 OPNAV 4790.2    / / * / / 
D-3 Parts 3 OPNAV 4790.2    / / * / / 
D-4 Parts 4 OPNAV 4790.2    / / * / / 
E NAVFLIRS Daily Audit Reports OPNAV 4790.2     
E-1 Parts 1 OPNAV 4790.2    / / * / / 
E-2 Parts 2 OPNAV 4790.2    / / * / / 
E-3 Parts 3 OPNAV 4790.2    / / * / / 
F NALCOMIS Reports SPAWARS NALCOMIS 

User Guide 
  

 / / * / / 
F-1 CM/ALS Reports SPAWARS NALCOMIS 

Users Guide 
  

 / / * / / 
F-2 Flight reports SPAWARS NALCOMIS 

Users Guide  
  

 / / * / / 
F-3 Personnel Reports SPAWARS NALCOMIS 

Users Guide 
  

 / / * / / 
G NALCOMIS Top Tier Reports OPNAV 4790.2    / / * / / 
G-1 MAINT-1  OPNAV 4790.2    / / * / / 
G-2 MAINT-2 OPNAV 4790.2    / / * / / 
G-3 MAINT-3 OPNAV 4790.2    / / * / / 
G-4 MAINT-4 OPNAV 4790.2    / / * / / 
G-5 MAINT-5 OPNAV 4790.2    / / * / / 
G-6 MAINT-6 OPNAV 4790.2    / / * / / 
H Maint Material Requirements Reports     / / * / / 
H-1 MDR-1-1 (IMA only) OPNAV 4790.2    / / * / / 
H-2 MDR-2-1 (IMA only) OPNAV 4790.2    / / * / / 
H-3 MDR-2-2 (IMA only) OPNAV 4790.2    / / * / / 
H-4 MDR-2-3 (IMA only) OPNAV 4790.2    / / * / / 

 



ITSS (MATMEP) 

IQR, MOS 6046/6049 NAME: _____________________________ 
DATE: November 2002 B-9 

B.13 Demonstrates/applies the ability to Screen maintenance data collection forms using appropriate data analysis procedures and references. 
 
TASK #  TASK DESCRIPTION REFERENCE WUC LEVEL I LEVEL II LEVEL III LEVEL IV 
A Maintenance source documents  OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
B Flight Document  OPNAV 4790.2 

OPNAV 3710.7 
SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
C Meter Card (green copy) (IMA Only) OPNAV 

4790/58 OPNAV 4790.2 
  

 / / * / / 

 

 
 
B.14 Demonstrates/applies the ability to Extract, analyze, collate and prepare maintenance summaries from “O” and “I” level Maintenance 

reports using appropriate data analysis procedures and references. 
 

A Summaries 
OPNAV 4790.2 
Local Instr 

  
 / / * / / 

 

 
 
B.15 Demonstrates/applies the ability to Analyze and identify material deficiencies using appropriate data analysis procedures and 

references.  
 
A Material deficiencies  Local Instr    / / * / /  

 
 
B.16 Demonstrates/applies the ability to Identify possible training deficiencies using appropriate data analysis procedures and references. 
 
A Aircraft Life Support System Documentation OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
B Cannibalization Documentation OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
C Engine Documentation  OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
C-1 Eng/APU Documentation  OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
C-2 Modular Engine Documentation  OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
D Failed/required material documentation OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 

 

 



ITSS (MATMEP) 

IQR, MOS 6046/6049 NAME: _____________________________ 
DATE: November 2002 B-10 

DA B.16 (Continued) 
 
TASK # TASK DESCRIPTION REFERENCE WUC LEVEL I LEVEL II LEVEL III LEVEL IV 
E Corrosion Documentation OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / /  * / / 
F TDC Documentation OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
G Transient maintenance documentation OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
H Work request documentation OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
I Special inspection documentation  OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
J Close out/Awaiting Parts/Transfer OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
K Conditional inspection  OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
L Assist documentation OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
M Inventory documentation  OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
N FOM Documentation OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
O ASPA Documentation OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
P IMC Documentation OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
Q SCIR Documentation OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
R Support Equipment Documentation OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
S Warranty Item Documentation OPNAV 4790.2    / / * / / 

 



ITSS (MATMEP) 

IQR, MOS 6046/6049 NAME: _____________________________ 
DATE: November 2002 B-11 

B.17 Demonstrates/applies the ability to extract and Analyze maintenance performance data utilizing Automated Data Processing Equipment 
(ADPE) and online application. 

 
TASK # TASK DESCRIPTION REFERENCE WUC LEVEL I LEVEL II LEVEL III LEVEL IV 
A Naval Aviation Logistics toolbox website 

applications (NALDA) OPNAV 4790.2 
  

 / / * / / 
A.1 NALDA website applications  OPNAV 4790.2    / / * / / 
A.2 ECA OPNAV 4790.2    / / * / / 
A.3 AEMS NAVAIR 13700.15    / / * / / 
A.4 AV3M Reports OPNAV 4790.2    / / * / / 
A.5 TDSA OPNAV 4790.2    / / * / / 
A.6 Upper Tier/IDE (optimized sites only) OPNAV 4790.2    / / * / / 
B Aircraft Inventory Readiness Reporting 

System (AIRRS) OPNAV 4790.2 
  

 / / * / / 
C My Eureka application  OPNAV 4790.2    / / * / / 
D NAVICP website OPNAV 4790.2    / / * / / 
E ADHOC  OPNAV 4790.2    / / * / / 
F History Retrieval (IMA only) OPNAV 4790.2    / / * / / 

 

 
 
B.18 Demonstrates/applies the ability to perform Correction procedures. 
 
A Summary Data Correction Message OPNAV 4790.2    / / * / / 
B Local Database Correction (DSF) OPNAV 4790.2    / / * / / 
C Central Database Correction (NAVAIR) OPNAV 4790.2    / / * / / 
D Baseline Database Correction NAVAIR) OPNAV 4790.2    / / * / / 

 

 
 
B.19 Demonstrates/applies the ability to Perform optimized OMA NALCOMIS task. 
 
A Maintain foundation tier OPNAV 4790.2 

SPAWAR SA Manual 
  

 / / * / / 
A.1 Maintain NT servers (DC/BDC)  OPNAV 4790.2 

SPAWAR SA Manual 
  

 / / * / / 
A.1.2 Manage domains OPNAV 4790.2 

SPAWAR SA Manual 
  

 / / * / / 
A.1.3 System Log on/off OPNAV 4790.2 

SPAWAR SA Manual 
  

 / / * / / 
A.1.4 Add/Update/Delete Users OPNAV 4790.2 

SPAWAR SA Manual 
  

 / / * / / 
A.1.5 Add/Update/Delete Groups OPNAV 4790.2 

SPAWAR SA Manual 
  

 / / * / / 
A.1.6 Monitor system security OPNAV 4790.2 

SPAWAR SA Manual 
  

 / / * / / 
A.1.7 Monitor event viewer OPNAV 4790.2 

SPAWAR SA Manual 
  

 / / * / / 
A.1.8 Monitor systems performance  OPNAV 4790.2 

SPAWAR SA Manuel  
  

 / / * / / 
A.1.9 Promote/Demote PDC/BDC OPNAV 4790.2 

SPAWAR SA Manual 
  

 / / * / / 

 



ITSS (MATMEP) 

IQR, MOS 6046/6049 NAME: _____________________________ 
DATE: November 2002 B-12 

DA B.19 (Continued) 
 
TASK #  TASK DESCRIPTION REFERENCE WUC LEVEL I LEVEL II LEVEL III LEVEL IV 
A.1.10 Troubleshoot system OPNAV 4790.2 

SPAWAR SA Manual 
  

 / / * / / 
A.1.11 Remote access procedures OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
A.1.12 Add/Update/Delete peripheral devices OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
A.1.13 Schedule system maintenance functions OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 /  / * /  / 
A.1.14 Install service pack and component OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / /  * / / 
A.1.15 Perform system rebuild OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
A.1.16 Perform system device configuration OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
A.1.17 Maintain NT workstation OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
A.1.18 Configure & maintain Redundant Array 

Independent Drives (RAID) 
OPNAV 4790.2 
SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
A.1.19 Disk administrator OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
A.2 Administer database management server  OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
A.2.1 Maintain DBMS server OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 

 

 



ITSS (MATMEP) 

IQR, MOS 6046/6049 NAME: _____________________________ 
DATE: November 2002 B-13 

DA B.19 (Continued 
 
TASK # TASK DESCRIPTION REFERENCE WUC LEVEL I LEVEL II LEVEL III LEVEL IV 
A.2.2 Backup/Rebuild system OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
A.2.3 Schedule backups OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
A.2.4 Identify/troubleshoot database problems OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
A.3 Manage system hardware OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
A.3.1 Add/Remove peripheral equipment OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
A.3.2 Perform PMS  OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
A.3.3 Troubleshoot and replace/dispose of 

defective equipment and components 
OPNAV 4790.2 
SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
A.3.4 Replace defective major components OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B Maintain NALCOMIS applications     / / * / / 
B.1 Monitor Version/Release currency OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B.1.1 Install new release OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B.1.2 Verify system version accuracy OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 

 

 



ITSS (MATMEP) 

IQR, MOS 6046/6049 NAME: _____________________________ 
DATE: November 2002 B-14 

DA B.19 (Continued) 
 
TASK # TASK DESCRIPTION REFERENCE WUC LEVEL I LEVEL II LEVEL III LEVEL IV 
B.2 Perform table maintenance OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

 

  / / * / / 
B.2.1 Maintain task ID to SMQ assignment Table OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B.2.2 Maintain SMQ tables OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B.3 Manage user accounts OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B.3.1 Edit personnel records  OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B.3.2 Add/delete personnel OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B.3.3 Perform personnel to work center 

assignment 
OPNAV 4790.2 
SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B.3.4 Manage SMQ to personnel assignment OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B.3.5 Input aircrew personnel OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B.4 Reset passwords OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B.5 Coordinate trouble reports/change 

proposals 
OPNAV 4790.2 
SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B.5.1 Submit change proposals OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 

 



ITSS (MATMEP) 

IQR, MOS 6046/6049 NAME: _____________________________ 
DATE: November 2002 B-15 

DA B.19 (Continued) 
 
TASK #  TASK DESCRIPTION REFERENCE WUC LEVEL I LEVEL II LEVEL III LEVEL IV 
B.5.2 Submit trouble reports OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B.6 Coordinate detachments processing OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B.6.1 Establish detachments OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B.6.2 Perform detachment download/upload OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B.7 Train department personnel on NALCOMIS Sub-

system 
   

 / / * / / 
B.7.1 Flight module OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide  

  

 / / * / / 
B.7.2 Maintenance module OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
B.7.3 Configuration manager/auto log set OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
B.7.4 Material control module OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
B.7.5 Personnel module OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 
B.8 Utilize NALCOMIS reports OPNAV 4790.2 

SPAWAR NALCOMIS 
Users Guide 

  

 / / * / / 

 

 



ITSS (MATMEP) 

IQR, MOS 6046/6049 NAME: _____________________________ 
DATE: November 2002 B-16 

DA B.19 (Continue) 
 
TASK #  TASK DESCRIPTION REFERENCE WUC LEVEL I LEVEL II LEVEL III LEVEL IV 
B.9 Perform OMA at IMA NALCOMIS interface 

processes 
OPNAV 4790.2 
SPAWAR System 
Administrator 
Manual 

  

 / / * / / 
B.10 Contingency processing OPNAV 4790.2 

SPAWAR System 
Administrator 
Manual/NALCOMIS 
Users Guide 

  

 / / * / / 

 

 
 
B.20 Demonstrates/applies the ability to Perform Legacy OMA NALCOMIS task. 
 
A NALCOMIS analyst responsibilities 

SPAWAR DOCUMENT J 
Series 

  

 / /  / / 
A.1 End of Month Process SPAWAR DOCUMENT J 

Series 
  

* / / * / / 
A.2 MAF screening/approval rejection SPAWAR DOCUMENT J 

Series 
  

* / / * / / 
A.3 Screening of daily interface listings  SPAWAR DOCUMENT J 

Series 
  

  / / * / / 
A.4 Local/up line corrections SPAWAR DOCUMENT J 

Series 
  

* / / * / / 
A.5 MAF contingency operations SPAWAR DOCUMENT J 

Series 
  

* / / * / / 
A.6 MAF closeouts operations SPAWAR DOCUMENT J 

Series 
  

* / / * / / 
B NALCOMIS data base administrator SPAWAR DOCUMENT J 

Series 
  

 / /  / / 
B.1 Org code update/add/delete SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
B.2 W/C update/add/delete SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
B.3 WUC update/add/delete SPAWAR DOCUMENT J 

Series 
  

* / / * / / 
B.4 TEC update/add/delete SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
B.5 Password update/add/delete SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
B.6 SMQ update/add/delete SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
B.7 NALCOMIS trouble reports  SPAWAR DOCUMENT J 

Series 
  

 / / * / / 

 

 



ITSS (MATMEP) 

IQR, MOS 6046/6049 NAME: _____________________________ 
DATE: November 2002 B-17 

DA B.20 (Continued) 
 
TASK # TASK DESCRIPTION REFERENCE WUC LEVEL I LEVEL II LEVEL III LEVEL IV 
B.8 NALCOMIS change proposals SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
B.9 System table maintenance SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
B.10 Database alignment programs SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
B.11 3M and NAVFLIRS codes update/add/delete SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
B.12 Work center code update/add/delete SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
C System administrator      
C.1 NALCOMIS application administration SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
C.2 System utilities SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
C.3 Mail/message facility SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
C.4 Printer management SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
C.5 Process status SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
C.6 System initialization SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
C.7 System security management SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
C.8 Queue management SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
C.9 Unix shell access SPAWAR DOCUMENT J 

Series 
  

 / / * / / 

 

 
 
B.21 Demonstrate/applies the ability to perform Contingency operations. 
 
A.1 System failure SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
A.2 Problem severity SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
A.3 Downtime events SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
A.4 Downtime procedures SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
A.5 Recovery procedures SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
A.6 Backfit procedures SPAWAR DOCUMENT J 

Series 
  

 / / * / / 
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ITSS (MATMEP) 

IQR, MOS 6046/6049 NAME: _____________________________ 
DATE: June 1995 

 
C-1

INDIVIDUAL QUALIFICATION RECORD 
DUTY AREA (MOS 6046/6049) 

 
 
C. MAINTENANCE ADMINISTRATION DUTIES 
 
C.1 Demonstrates/applies knowledge of the Visual Information Display System (VIDS). 
 
TASK # TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
A Visual Information Display System (VIDS) OPNAV 4790.2   / / * / / 
B Visual Information Display System Maintenance Action 

Form (MAF) 
  

 / /  / / 
B-1 Initiating MAF OPNAV 4790.2   / /  / / 
B-2 Job control numbers (JCN’s) OPNAV 4790.2   / /  / / 
B-3 Distributing/control of MAF OPNAV 4790.2   / /  / / 
B-4 Update information/status of MAF OPNAV 4790.2   / /  / / 
C MAF documentation    / /  / / 
C-1 Repair/adjustment action not requiring R&R of 

repairable components OPNAV 4790.2 
 

 / /  / / 
C-2 Actions requiring removal & replacements of repairable 

components OPNAV 4790.2 
 

 / /  / / 
C-3 Cannibalizations OPNAV 4790.2   / /  / / 
C-4 Technical directive compliance OPNAV 4790.2   / /  / / 
C-5 End of Month Close out MAF OPNAV 4790.2   / /  / / 
C-6 Reinitiate MAF EOM closeout OPNAV 4790.2   / /  / / 
C-7 Excessive troubleshooting OPNAV 4790.2   / /   / / 
C-8 Assisting work center OPNAV 4790.2   / /  / / 
C-9 Facilitate other maintenance action OPNAV 4790.2   / /  / / 
C-10 Inspection OPNAV 4790.2   / /  / / 
C-11 Corrosion control  OPNAV 4790.2   / /  / / 
C-12 MAF work request OPNAV 4790.2   / /  / / 
C-13 Technical directive documentation OPNAV 4790.2   / /  / / 
D Warranty item documentation OPNAV 4790.2   / / * / / 

 

 
 
C.2 Demonstrate/applies knowledge of Material control functions. 
 
A Knowledge of supply priorities OPNAV 4790.2 

NAVSUP P-485 
 

 / / * / / 
B Source, Maintenance and Recoverability (SM&R) Codes NAVSUP P-2320   / / * / / 
C Supply related publications     
C- MRIL (NAVSIP Publication 4107) NAVSUP P4107   / / * / / 
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IQR, MOS 6046/6049 NAME: _____________________________ 
DATE: June 1995 
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DA C.2 (Continued) 
 
TASK # TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
C-2 FEDLOG FEDLOG   / / * / / 
C-3 CRIPL (Consolidated Remain-in-Place List)  CN-01   / / * / / 
D Use of PEB (Pre-Expended Bins)      

E Ordering repairable/RIP items 
NAVSUP P485 
OPNAV 4790.2 

 
 / / * / / 

E-1 Turn-in/control/protection 
NAVSUP P485 
OPNAV 4790.2 

 
 / / * / / 

E-2 Turn-in of defective material OPNAV 4790.2   / / * / / 
F Receipt/delivery of parts and material OPNAV 4790.2   / / * / / 
G Ensure proper preservation, packaging & handling CN-01   / / * / / 
H EHR/SRC components OPNAV 4790.2   / / * / / 

 

 
 
C.3 Demonstrates/applies knowledge of applicable Naval Aviation Logistics Command Management Information System (NALCOMIS) control 

procedures (If applicable). 
 
A NACLOMIS codes NALCOMIS users 

Manual 
 

 / / * / / 
B NALCOMIS work center work load NALCOMIS users 

Manual 
 

 / / * / / 
C NALCOMIS maintenance actions     
C-1 R&R of repairable components NALCOMIS users 

Manual 
 

 / / * / / 
C-2 R&R of consumable components NALCOMIS users  

Manual 
 

 / / * / / 
C-3 Cannibalizations NALCOMIS users  

Manual 
 

 / / * / / 
C-4 Troubleshooting isolation NALCOMIS users  

Manual 
 

 / / * / / 
C-5 Technical Directive Compliance (TD’s) NALCOMIS users  

Manual 
 

 / /  * / / 
C-6 EOM closeout of MCN’s NALCOMIS users  

Manual 
 

 / / * / / 
C-7 MCN re-initiation EOM closeouts NALCOMIS users  

Manual 
 

 / / * / / 
C-8 Assisting work center NALCOMIS users  

Manual 
 

 / / * / / 
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DA C.3 (Continued) 
 
TASK # TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
C-9 Inspections NALCOMIS users  

Manual 
 

 / / * / / 
C-10 Corrosion control NALCOMIS users  

Manual 
 

 / / * / / 
C-11 MCN sign off NALCOMIS users  

Manual 
 

 / / * / / 
C-12 CDI/supervisor sign off NALCOMIS users  

Manual 
 

 / / * / / 
C-13 MCN initiation  NALCOMIS users  

Manual 
 

 / / * / / 
C-14 Repair/adjustment actions not requiring R&R of 

repairable components 
NALCOMIS users  
Manual 

 
 / / * / / 

 

 
 
C.4 Demonstrates/applies knowledge (as applicable to work center), of Maintenance Data Reports (MDR’s). 
 
A Validates MAF copy 1 daily audit report OPNAV 4790.2   / / * / / 
B MDR-2 Monthly Production Report OPNAV 4790.2   / / * / / 
C MDR-3 Job Control Number Consolidation Report OPNAV 4790.2   / /  / / 
D MDR-4-1 Technical Directive Compliance Report  OPNAV 4790.2   / /  / / 
E MDR-4-2 Intermediate Technical Directive Compliance 

Report  OPNAV 4790.2 
 

 / /  / / 
F MDR-6 Maintenance Action by System and Component 

Report  OPNAV 4790.2 
 

 / /  / / 
G MDR-7 Component Repair/Beyond Capability of 

Maintenance Report OPNAV 4790.2 
 

 / /  / / 
H MDR-8 Failed Parts/Parts Required Report OPNAV 4790.2   / /  / / 
I MDR-9 Repair Cycle Data Report OPNAV 4790.2   / /  / / 
J MDR-11 Corrosion Control Treatment Report, (C/C work 

center only) OPNAV 4790.2 
 

 / /  / / 
K MDR-12 No Defect Report  OPNAV 4790.2   / /  / / 
L MDR-13 When Malfunction Was Discovered Report OPNAV 4790.2   / /  / / 
M Historical MDR files  OPNAV 4790.2   / /  / / 

 

 



ITSS (MATMEP) 
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C.5 Review (as applicable to work center), appropriate Logbook/records for modifications or incorporations on engines, components and 
support equipment. 

 
Task # TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
A Aeronautical Equipment Service Record (AESR) OPNAV 4790.2   / /  / / 
B Module Service Record (MSR) OPNAV 4790.2   / /  / / 
C Assembly Service Record (ASR)  OPNAV 4790.2   / /  / / 
D Equipment History Record (EHR) OPNAV 4790.2   / /  / / 
E Scheduled Removal Component (SRC) OPNAV 4790.2   / /  / / 
F SE Custody and Maintenance History Card  OPNAV 4790.2   / /  / / 
G Technical Directive Compliance (TDC) file OPNAV 4790.2   / /  / / 

 

 
 
C.6 Demonstrates knowledge associated with preparation and distribution of the Monthly Maintenance Plan (MMP).  
 
A Purpose of the Monthly Maintenance Plan (MMP) OPNAV 4790.2   / /  / / 
B Input/change for the Monthly Maintenance Plan OPNAV 4790.2   / /  / / 

 

 
 
C.7 Demonstrates/applies knowledge (as applicable to work center), of the established standard procedures for conducting Inspections. 
 
A In-process/receiving/screening/final inspections OPNAV 4790.2   / /  / / 
B Major Inspections     
B-1 Special inspections OPNAV 4790.2   / /  / / 
B-2 Conditional inspections OPNAV 4790.2   / /  / / 
C Low Cycle Fatigue (LCF) program OPNAV 4790.2   / /  / / 

 

 
 
C.8 Demonstrates/applies knowledge of the Support Equipment (SE) program within the work center. 
 
A SE licensing OPNAV 4790.2   / /  / / 
B Support equipment maintenance inspection OPNAV 4790.2   / /  / / 
B-1 Acceptance/transfer inspection OPNAV 4790.2   / /  / / 
C Support equipment records/forms/documents OPNAV 4790.2   / /  / / 

 

 
 
C.9 Demonstrates/applies knowledge in the preparation, control and review of Maintenance Instruction (MI’s). 
 
A Responsibility for preparation OPNAV 4790.2   / /  / / 
B Review requirements of Maintenance Instructions OPNAV 4790.2   / /  / / 

 

 
 



ITSS (MATMEP) 

IQR, MOS 6046/6049 NAME: _____________________________ 
DATE: June 1995 D-1

INDIVIDUAL QUALIFICTAION RECORD 
AVIATION MAINTENANCE ADMINISTRATIVE SPECIALIST (MOS 6046/6049) 

 
D. PRODUCTIVE INDIRECT WORK CENTER DUTIES 
 
D.1 Demonstrates/applies knowledge (as applicable to the work center), of the Aircraft Maintenance Material Readiness List AMMRL)/Individual 

Material Readiness List (IMRL) program. 
 
TASK # TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
A Aircraft maintenance material readiness list     
A-1 Aircraft maintenance material readiness list program OPNAV 4790.2 

SERMIS Local 
Inst. 

 

 / /  / / 
A-2 Individual material readiness list program OPNAV 4790.2 

SERMIS Local 
Inst. 

 

 / /  / / 

 

 
 
D.2 Demonstrates/applies knowledge (as applicable to work center), of the Armament programs. 
 
A Armament programs     
A-1 Special qualifications and certifications OPNAV 4790.2 

OPNAV 8600.2 
MCO 8320 
Local Inst. 

 

 / /  / / 
A-2 Hazards of electromagnetic radiation to ordnance OPNAV 4790.2 

Local Inst. 
 

 / /  / / 
A-3 Hazards of (Laser) equipment operation and servicing  OPNAV 4790.2 

Local Inst. 
 

 / /  / / 
A-4 Explosive ordnance drivers licensing OPNAV 4790.2 

Local Inst. 
 

 / /  / / 

 

 
 
D.3 Demonstrate/applies knowledge (as applicable to work center), of the Aviation Gas Free Engineering (AVFGE) program. 
 
A Aviation gas free engineering     
A-1 Aviation gas free engineering program OPNAV 4790.2 

NAVIAR 01-1A-35 
Local Inst. 

 

 / /  / / 
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D.4 Demonstrates/applies knowledge of the Technical publications library program. 
 
TASK # TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
A Dispersed Technical Publications Library (DTPL)     / / 
A-1 Naval Air System Command Technical Manuals Program    / /  / / 
A-1.1 Types of libraries NA-OO-25-100   / /  / / 
A-1.2 Categories of NAVAIR technical manuals NA-OO-25-100   / /  / / 
A-1.3 Technical Manual Identification Number System (TMINS) NA-OO-25-100   / /  / / 
A-1.4 Naval Aeronautic Publications Index (NAPI) NA-OO-25-100   / /  / / 
A-1.5 CTPL control of publications NA-OO-25-100   / /  / / 
A-1.6 NAVAIR technical publications changes NA-OO-25-100   / /  / / 
A-1.7 NAVAIR Technical DI=directive (TD) system NA-OO-25-100   / /  / / 
A-1.8 Storage and identification of publications NA-OO-25-100   / /  / / 
A-1.9 Change Entry Certification Record (CECR) NA-OO-25-100   / /  / / 
A-1.10 Classified publications OPNAVINST 5510.1   / /  / / 
A-1.11 ATIS program NA-OO-25-100   / /  / / 

 

 
 
D.5 Demonstrates/applies knowledge of the Corrosion prevention and control program. 
 
A Corrosion prevention and control     
A-1 Corrosion prevention and control program OPNAV 4790.2 

Local Inst. 
 

 / / * / / 
B Maintenance     
B-1 Identifies/corrects and performs corrosion prevention 

on all maintenance tasks Local Inst. 
 

 / /  / / 
B-2 Identifies/corrects and performs corrosion prevention 

on support equipment NA-17-1-125 
 

 / /  / / 

 

 
 
D.6 Demonstrates/applies knowledge of the Foreign Object Damage (FOD) prevention program. 
 
A Foreign Object Damage (FOD)     
A-1 Foreign Object Damage prevention program OPNAV 4790.2 

Local Inst 
 

 / / * / / 
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D.7 Demonstrates/applies knowledge (as applicable to work center), of the Hydraulic fluid contamination control program. 
 
TASK #  TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
A Hydraulic fluid contamination control     
A-1 Hydraulic fluid contamination control program OPNAV 4790.2 

Local Inst. 
 

* / /  / / 

 

 
 
D.8 Demonstrates/applies knowledge of the Maintenance training program. 
 
A Maintenance training OPANV 4790.2 

Local Inst. 
 

 / / * / / 
A-1 Maintenance training program OPNAV 4790.2 

Local Inst. 
 

 / / * / / 
A-2 General maintenance training OPNAV 4790.2 

Local Inst. 
 

 / / * / / 
A-3 In-service training OPNAV 4790.2 

MCO P4790.12 
Local Inst. 

 

 / / * / / 
A-4 Individual Training Standards System (ITSS)Maintenance 

Training Management and Evaluation Program (MATMEP) 
OPNAV 4790.2 
MCO P4790.12 
Local Inst. 

 

 / / * / / 
A-5 Maintenance Training Improvement Program (MTIP) OPNAV 4790.2 

MCO P4790.12 
Local Inst. 

 

 / / * / / 
A-6 Maintenance Training requirements Review (MTRR)  OPNAV 4790.2 

MCO P4790.12 
Local Inst. 

 

 / / * / / 

 

 
 
D.9 Demonstrates/applies knowledge of the Metrology and Calibration (METCAL) program. 
 
A Metrology and calibration     
A-1 Metrology and Calibration (METCAL) program OPNAV 4790.2 

Local Inst. 
 

 / / * / / 
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D.10 Demonstrates/applies knowledge of the Naval Aviation Maintenance Discrepancy Reporting Program (NAMDRP). 
 
TASK # TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
A Naval Aviation Maintenance Discrepancy Reporting     
A-1 Naval Aviation Maintenance Discrepancy Reporting 

program (NAMDRP)  
OPNAV 4790.2 
Local Inst.   / / * / / 

A-2 Hazardous Material Reporting (HMR) program OPNAV 4790.2   / /  / / 
A-3 Conventional Ordnance Deficiency Reporting (CODR) 

Program OPNAV 4790.2 
 

 / /  / / 
A-3.1 Explosive Mishap Reporting (EMR) program OPNAV 4790.2   / /  / / 
A-4 Engineering Investing (EI) program 
 OPNAV 4790.2 

 
 / /  / / 

A-5 Quality Deficiency Reporting (QDR) program OPNAV 4790.2   / /  / / 
A-6 Technical Publications Discrepancy Reporting (TPDR) 

program OPNAV 4790.2 
 

 / /  / / 
A-7 NAMDRP report preparation OPNAV 4790.2   / /  / /  

 
 
D.11 Demonstrates/applies knowledge (as applicable to work center), of the Navy Oil Analysis Program (NOAP). 
 
A Navy oil analysis     
A-1 Navy Oil Analysis Program (NOAP)/QDM OPNAV 4790.2 

Local Inst. 
  

 / /  / / 

 

 
 
D.12 Demonstrates/applies knowledge (as applicable to work center), of the Nondestructive Inspection (NDI) program. 
 
A Non-Destructive Inspection     
A-1 Non-destructive Inspection (NDI) program OPNAV 4790.2 

Local Inst. 
 

 / /  / / 

 

 
 
D.13 Demonstrates/applies knowledge of the Support Equipment (SE) misuse and abuse program. 
 
A Support equipment misuse/abuse     
A-1 Support equipment misuse and abuse program OPNAV 4790.2 

Local Inst. 
 

 / / * / / 
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D.14 Demonstrates/applies knowledge (as applicable to work center), of the Tool Control Program (TCP). 
 
TASK # TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
A Tool control     
A-1 Tool Control Program OPNAV 4790.2 

NAVIR 17-XXXXX-1 
Local Inst. 

 

 / / * / / 
A-2 Container description and typical uses     / /  / / 
A-2.1 Container types and utilization NA-17-XXXXX-1   / /  / / 
A-2.2 Container and tool marking NA-17-XXXXX-1   / /  / / 
A-3 Tool lists and container layouts NA-17-XXXXX-1   / /  / / 
A-4 Care of hand tools/containers OPNAV 4790.2 

Local Inst. 
 

 / /  / / 
A-5 Tool issue/receipt procedures Local Inst.   / /  / / 
A-6 Inventories and documentation OPNAV 4790.2 

Local Inst. 
 

 / /  / / 
A-7 Reports and procedures    / /  / / 
A-7.1 Broken/defective tools    / / * / / 
A-7.2 Lost/missing tools    / / * / / 
A-7.3 Tool replacement procedures  P4790.16G   / /  / / 

 

 
 
D.15 Demonstrates/applies knowledge of the Quality Assurance (QA) program in the work center. 
 
A Quality Assurance (QA)     
A-1 Quality Assurance in the work center OPNAV 4790.2   / / * / / 

 

 
 
D.16 Demonstrates/applies knowledge (as applicable to work center), of the Planned Maintenance System (PMS). 
 
A Planned Maintenance System (PMS) OPNAV 4790.2 

NAVAIR 500XX 
 

 / /  / / 
 

 
 
D.17 Demonstrates/applies knowledge (as applicable to the work center), of the Individual Component Repair List (ICRL) program. 

 
 

A Individual Component Repair List Program OPNAV 4790.2 
Local Inst. 

  
 / / * / / 
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D.18 Demonstrates/applies knowledge (as applicable to the work center), of the Electrostatic Discharge (ESD) control And prevention program. 
 
TASK # TASK DESCRIPTION REFERENCE LEVEL I LEVEL II LEVEL III LEVEL IV 
A Electrostatic Discharge (ESD)     
A-1 Electrostatic Discharge (ESD) control/prevention 

program 
OPNAV 4790.2 
Local Inst. 

 
 / / * / / 

A-2 Preop ESD station MRS’s   / /  / / 

 

 
 
D.19 Demonstrates/applies knowledge (as applicable to work center), of the Hazardous materials/hazardous waste program. 
 
A-1 Hazardous materials  OPNAV 4790.2 

OPNAV 4110.2 
OSHA 29CFR 1910 
LOCAL INST 

 

* / / * / / 
A-1 Hazardous materials information program OPNAV 4790.2 

OPNAV 4110.2 
OSHA 29CFR 1910 
LOCAL INST 

 

* / / * / / 
A-2 Material Safety Data Sheet (MSDS) hazardous material 

information sheets 
OPNAV 4790.2 
OPNAV 4110.2 
OSHA 29CFR 1910 
LOCAL INST 

 

* / / * / / 
A-3 Hazardous material storage OPNAV 4790.2 

OPNAV 4110.2 
OSHA 29CFR 1910 
LOCAL INST 

 

* / / * / / 
A-4 Hazardous waste disposal/shelf life OPNAV 4790.2 

OPNAV 4110.2 
OSHA 29CFR 1910 
LOCAL INST 

 

* / / * / / 

 

 
 
D.20 Demonstrates/applies knowledge (as applicable to work center), of the Fire prevention/protection programs. 
 
A-1 Fire prevention equipment ANSI Standards  

CFR 1910 
 

 / /  / / 
A-1 Fire fighting equipment/procedures ANSI Standards  

CFR 1910 
 

 / / * / / 
A-1.1 Types of fires ANSI Standards  

CFR 1910 
 

 / /  / / 
A-1.2 Types of fire extinguishers ANSI Standards  

CFR 1910 
 

 / /  / / 
A-1.3 Care, use and inspection of fire extinguishers ANSI Standards  

CFR 1910 
 

 / /  / / 
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APPENDIX A 

 
 INDIVIDUAL EXPERIENCE DATA SHEET 

 
 
 
 
 INDIVIDUAL DATA UNIT EXPERIENCE DATA 
 
 
NAME: __________________________________________________  UNIT SHOP BILLET FROM/TO DATES 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
COMMENTS: 
 
______________________________________________________________________________________________________________________________________ 
 
______________________________________________________________________________________________________________________________________ 
 
______________________________________________________________________________________________________________________________________ 

    

    

    

SSN: __________________________________________________ 
 

FORMAL SCHOOLS 
 

 
 SCHOOLS NAME DATE COMPLETED     
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APPENDIX C 
 

WORK CENTER SUMMARY 
AVIATION MAINTENANCE ADMINISTRATIVE SPECIALIST (MOS 6046/6049) 

 
 

WORK CENTER NAME/NUMBER________________________________________________________ 
 

 

NAME/MOS LEVEL A.1 A.2 A.3 B.1 B.2 B.3 B.4 B.5 B.6 B.7 B.8 B.9 
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX 
III             

 

IV             
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX 
III             

 

IV             
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX 
III             

 

IV             
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX 
III             

 

IV             
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX 
III             

 

IV             
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX 
III             

 

IV             
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX 
III             

 

IV             
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX 
III             

 

IV             
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX  
III             

 

IV             



ITSS (MATMEP) 

  DATE: August 2002 
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APPENDIX C 
 

WORK CENTER SUMMARY 
AVIATION MAINTENANCE ADMINISTRATIVE SPECIALIST (MOS 6046/6049) 

 
 

WORK CENTER NAME/NUMBER_______________________________________ 
 
 

NAME/MOS LEVEL B.10 B.11 B.12 B.13 B.14 B.15 B.16 B.17 B.18 B.19 B.20 B.21 
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX  
III             

 

IV           XXXX  
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX  
III             

 

IV           XXXX  
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX  
III             

 

IV           XXXX  
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX  
III             

 

IV           XXXX  
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX  
III             

 

IV           XXXX  
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX  
III             

 

IV           XXXX  
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX  
III             

 

IV           XXXX  
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX XXXX  
III             

 

IV           XXXX  



ITSS (MATMEP) 

   DATE: June 1995 
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APPENDIX C 
 

WORK CENTER SUMMARY 
AVIATION MAINTENANCE ADMINISTRATIVE SPECIALIST (MOS 6046/6049) 

 
 

 WORK CENTER NAME/NUMBER_______________________________________ 
 
 

NAME/MOS LEVEL C.1 C.2 C.3 C.4 C.5 C.6 C.7 C.8 C.9 D.1 D.2 
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX  XXXX XXXX XXXX 
III     XXXX XXXX XXXX  XXXX XXXX  

 

IV            
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX  XXXX XXXX XXXX 
III     XXXX XXXX XXXX  XXXX XXXX  

 

IV            
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX  XXXX XXXX XXXX 
III     XXXX XXXX XXXX  XXXX XXXX  

 

IV            
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX  XXXX XXXX XXXX 
III     XXXX XXXX XXXX  XXXX XXXX  

 

IV            
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX  XXXX XXXX XXXX 
III     XXXX XXXX XXXX  XXXX XXXX  

 

IV            
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX  XXXX XXXX XXXX 
III     XXXX XXXX XXXX  XXXX XXXX  

 

IV            
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX  XXXX XXXX XXXX 
III     XXXX XXXX XXXX  XXXX XXXX  

 

IV            
II XXXX XXXX XXXX XXXX XXXX XXXX XXXX  XXXX XXXX XXXX 
III     XXXX XXXX XXXX  XXXX XXXX  

 

IV            
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   DATE: June 1995 
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APPENDIX C 
 

WORK CENTER SUMMARY 
AVIATION MAINTENANCE ADMINISTRATIVE SPECIALIST (MOS 6046/6049) 

 
 

WORK CENTER NAME/NUMBER_______________________________________ 
 
 

NAME/MOS LEVEL D.3 D.4 D.5 D.6 D.7 D.8 D.9 D.10 D.11 D.12 D.13 
II XXXX XXXX XXXX XXXX  XXXX XXXX XXXX XXXX XXXX XXXX 
III XXXX XXXX   XXXX    XXXX XXXX  

 

IV            
II XXXX XXXX XXXX XXXX  XXXX XXXX XXXX XXXX XXXX XXXX 
III XXXX XXXX   XXXX    XXXX XXXX  

 

IV            
II XXXX XXXX XXXX XXXX  XXXX XXXX XXXX XXXX XXXX XXXX 
III XXXX XXXX   XXXX    XXXX XXXX  

 

IV            
II XXXX XXXX XXXX XXXX  XXXX XXXX XXXX XXXX XXXX XXXX 
III XXXX XXXX   XXXX    XXXX XXXX  

 

IV            
II XXXX XXXX XXXX XXXX  XXXX XXXX XXXX XXXX XXXX XXXX 
III XXXX XXXX   XXXX    XXXX XXXX  

 

IV            
II XXXX XXXX XXXX XXXX  XXXX XXXX XXXX XXXX XXXX XXXX 
III XXXX XXXX   XXXX    XXXX XXXX  

 

IV            
II XXXX XXXX XXXX XXXX  XXXX XXXX XXXX XXXX XXXX XXXX 
III XXXX XXXX   XXXX    XXXX XXXX  

 

IV            
II XXXX XXXX XXXX XXXX  XXXX XXXX XXXX XXXX XXXX XXXX 
III XXXX XXXX   XXXX    XXXX XXXX  

 

IV            



ITSS (MATMEP) 

   DATE: June 1995 
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APPENDIX C 
 

WORK CENTER SUMMARY 
AVIATION MAINTENANCE ADMINISTRATIVE SPECIALIST (MOS 6046/6049) 

 
 

WORK CENTER NAME/NUMBER_______________________________________ 

NAME/MOS LEVEL D.14 D.15 D.16 D.17 D.18 D.19 D.20 
II XXXX XXXX XXXX XXXX XXXX  XXXX 
III  XXXX      

 

IV        
II XXXX XXXX XXXX XXXX XXXX  XXXX 
III  XXXX      

 

IV        
II XXXX XXXX XXXX XXXX XXXX  XXXX 
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