REQUISITION WORKSHEET

From:
SECTION: _____________________                      

FAN  ______________

To:
Property Officer/ Logistics

                        
Date ________________
(FOR FISCAL USE ONLY)

FISCAL: APPROVED ______ DISAPPROVED ________
1149__X__ 1348______

	Item

 No.
	   Stock

     No.
	    Item and description
	 Unit of

  Issue
	   Qty

  Req'd
	   Unit

   Cost       
	   Total  

   Cost     

	
	
	
	
	
	
	

	1


	
	
	
	
	
	

	2
	
	
	
	
	
	

	3
	
	
	
	
	
	

	Justification for purchase: Detail explanation of requirements


Recommended Source vendor (Name, Address, Phone, POC):

_______________________

_______________________

_______________________

_______________________

Phone: ________________








Estimated Cumulative Cost:    $_______

                          




Priority:  09







(FOR G-6 USE ONLY)











G-6 Funding: YES  NO











G-6 Approved: (name) __________________













Signature: __________________

(FOR SUPPLY SECTION USE ONLY)

Funds Approval: ___________ 

Funds Source: _____________ 

Page __1_ of__1__ 







Signature ___________________________














( TITLE      NAME )





