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APPENDI X A.  TERMS, ABBREVI ATI ONS, AND DEFI NI TI ONS

The following terns and abbreviations are used in this nanual.

Acadenmic Tinme. Acadenmic time includes curriculumhours dedicated to

| ecture, practical application, performance exanination, witten

exam nation, renmedial instruction, review, and tutoring within the Program
of Instruction (PA).

Adnministrative Tine. Adnministrative time consists of curricul umhours
commtted to conmandi ng officer's time, graduation, physical training,

i nspections, and field days in a Programof Instruction. (Also referred to
as nonacademc tine.)

Anmunition. A termused in MCAIMS to depict the amrunition, explosives,
and/ or pyrotechnics required for proper training of the task

Annex. A groupi ng of concept cards (or |essons), by subject area, within
Section IV of the PO. They are described in detail in Section Ill of the
PO. Annexes A - Y are reserved for acadenic |essons and exans. Annex Z
is reserved for administrative events.

Archive. This process copies data to renpvable storage for historica
pur poses.

ASVAB. Armed Services Vocational Aptitude Battery. ASVAB scores consi st
of clerical (CL), electronic (EL) general technical (GI), nmotor nechanics
(MM, and general classification test (GCT) conmponents

Behavior. Any activity, overt or covert, capable of being neasured. Also,
any activity the student is expected to exhibit after instruction and the
primary conponent of a |earning objective.

BNA. The By Name Assignment system MCAIMS can be used to send student
records to BNA or receive records fromit.

CCRB. Course Content Review Board. A conmittee of course instructors,
adm ni strators, and subject natter experts charged with review ng
curriculumand recomendi ng needed changes.

CDD. Course Descriptive Data. A report that documents course description
resource requirenments, and justification for the devel opment or refinenent
of formal programs of instruction taught at Marine Corps training and
education institutions.

CD-ROM  Conpact Di sk, Read-Only Menory.

CID. Course |ldentifier. A designator for a formal course that is
mandatory for any course that requires interface (uploadi ng/ downl oadi ng
class records) with BNA and TRRMS records.

CG MCCDC.  Conmandi ng General, Marine Corps Conbat Devel opnent Conmand.
Cient-Server Network. A popular type of network that allows individua

PCs or workstations (clients) to request specific services (files,
applications, or use of peripheral devices) fromthe dedicated server

Condition. That portion of the |earning objective that describes the
situation/environnent in which the student perforns the specified behavior
Condi tions include any pertinent influence upon task perfornance, including
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any or all of the following: |ocation of perfornmance, environnent,
equi pnent, manual s, supervi sion required.

Course. A termused to denote any one of the foll ow ng:

a. Logically grouped instruction on a subject, designed to achieve
predefined | earning objectives. Usually concerns a single job or task (job
skills type instruction) or a section of organized know edge (infornmation
type instruction).

b. A complete series of instructional units identified by a conmon
title or numnber.

c. An ordered arrangenent of subject natter designed to instruct
personnel in the know edge, skills, or techniques required in the
performance of tasks in a designated area of specialization.

Course Adm nistrator. A MCAIMS user with access to the System
Adm ni stration Maintenance function who can performcertain admnistrative
functions for those courses to which he/she has access.

DCDI C. Department of Defense Identification Code. Acronymused to
identify a particular type of anmunition, explosive, or pyrotechnic.

Duty. A duty (primary skill) consists of one or nore tasks performed in
one functional area. A duty is the major subdivision of the work perforned
by one individual. It is recognized as being one of the position

i ncumbent's principal responsibilities. A set of operationally related
tasks within a given job.

ELO.  Enabling Learning Chjective. A |earning objective subordinate to the
Term nal Learning Objective (TLO that is derived fromidentified know edge
and skills needed by students to acconplish the TLO. ELO behaviors are not
necessarily identical to, but often relate to, the perfornance steps for he
ITS. Progressive mastery of the ELOs should |ead to mastery of the TLO _

GPA.  Gade Point Average.

IRM Information Resources Managenent.

ISC. Information Systems Coordinator.
| SMO.  Information Systems Management Officer.
ITS. Individual Training Standard. A standard used to specify an

i ndi vi dual training proficiency requirenent (task) that supports unit
m ssion performance. An ITS includes a task (behavior), conditions,
proficiency standards, performance steps, references, and adninistrative

instructions. |TSs are generally derived from m ssion performance
standards. |1TSs constitute the basis for design, devel opnent,
i mpl enentation, and evaluation of all individual training conducted in

units and institutions.

Prelimnary ITS. An ITS designated as "P" in ITS orders.
Instruction in the school house to a |lower "prelimnary" proficiency is
al | owed, generally because of resource linitations. These tasks require
followon training at the unit through managed on-the-job (MXT) in order
for a Marine to achieve the standard required.
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Standard ITS. An ITS designated as "S" in ITS orders. Instruction
in the school house is designed to provide Marines with the required
know edge and skills to satisfactorily neet the standard of the ITS.

| TSS. Individual Training Standard System Those docunents that describe
nmeasures of perfornance for individual Marines by grade for a specified
MOS. They are used to describe training prograns, to determni ne neasurable
proficiencies, and to validate MXS/ CccFl d structure requirements.

Job. The collective grouping of duties and tasks performed by an
individual. 1In the Marine Corps, a job generally relates to a specific
mlitary occupation specialty (MX)

Knowl edge. Infornmation required to develop the skills for effective
acconpl i shment of jobs, duties, and tasks.

LAN. Local Area Network. A LANis a group of PCs that have been |inked
together to conmunicate and to share avail abl e resources, such as files and
printers. LANs are client-server or peer-to-peer

LAW Learning Anal ysis Wrksheet.

Learning Analysis. A procedure used to identify the know edge and skills
that nmust be learned by a student in order to master a task

Learning Qbjective. A concise statenment that describes exactly what a
student is expected to do, under specified conditions, and to a specified
standard, following instruction. A |learning objective has three el ements:
behavi or, condition, and standard.

LON Learning Qbjective Wrksheet.

Materiel. Training materiel includes all training devices, sinulators,

ai ds, equiprment, and nmaterials (except amunition and MCl's) required or
recomended to properly train the task under the specified conditions and
to the specified standard.

MCAI M5. The Marine Corps Automated |nstructional Management System
MCCDC. Marine Corps Combat Devel opment Conmand.

MCCRES. Marine Corps Conmbat Readi ness Eval uation System

MCI. Marine Corps Institute.

Media. The plural of nedium

Medi um  The comuni cati on channel through which instructional infornmation
is expressed or provided (e.g., printed materials, sinmulators, conputers).

Met hod. The manner in which naterial is presented during instruction.
This i ncludes the procedure, process, or activity used to present the
instruction (e.g., lecture, denonstration, practical application).
MCO.  Marine Corps Order.

Menu. A list of options. These can lead to other nenus, to data entry or
list screens, or to other specific activities.

MPS. Marine Integrated Personnel System
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MJT. Managed On-the-Job Training. Training conducted after any required
formal school and at the unit level. It is deliberate, progressive, and
trains Marines, using ITSs, to the level of detail required to neet the
unit m ssion.

MOS. Mlitary Cccupational Specialty. A grouping of military duty

posi tions possessing such a cl ose occupational or functional relationship
that an optimal degree of interchangeability anong persons so classified
exi sts at any given level of skill. Each MOS consists of a four-digit code
and a descriptive title.

Net wor k. See LAN.

NSN.  National Stock Number.

QccFld. COccupational Field. A grouping of related military occupational
specialties (MOSs) identified by the conmon first two digits of each MOS
designator and a descriptive title.

Pack. To renpve database itens that have been marked for del etion.

PCN. Publication Control Number. A unique identifier of Marine Corps
publ i cati ons.

Peer-to-Peer Network. A type of network that allows workgroup nenbers to
share files and |l ocal peripheral devices with one another on an ad hoc
basis without relying on the central server.

Performance Step. One of a set of steps that collectively represent the
| ogi cal sequence of actions required of the Marine to performa task to
standard. These actions are typically explained in detail in the
references associated with the task

PO . Programof Instruction. A training management document t hat
describes a formal course in ternms of structure, delivery systens, |ength,
i ntended | earni ng outcones, and eval uati on procedures.

Prinmary System Adninistrator. The person responsi ble for managi ng MCAI MS
This person has the ability to performcertain functions that other users
do not have, such as packing the database and nonitoring the use of the
system by other users. The MCAIMS Prinary System Adnministrator can grant
ot her users access to the systemas users or course admnistrators.

Ref erence. One of the doctrinal publications, technical manuals, or other
publications upon which a task and its perfornmance steps are based.

Ref erences should be readily avail able and provide detail to the procedures
that are only summari zed in the performance steps.

ROP. Record of Proceedings. A report documenting the evaluation results
and recommended revisions resulting froma CCRB.

RUC. Reporting Unit Code.

SAT. The Marine Corps Systems Approach to Training. A |ogical process for
effectively and efficiently deternining what, where, when, and how tasks
shoul d be taught. It consists of the five interrelated phases of analysis,
desi gn, devel opnent, inplenentation, and eval uation

Skill. The ability to performa job-related activity that contributes to
the effective perfornmance of a task.
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SSC. Service School Code.

Standard. The part of a task or |earning objective that describes the
I evel of proficiency to which an individual nust performthe task or
behavi or.

Status. In MCAIMS, courses are designated as one of three statuses:
Wor ki ng, Locally Approved, and Submitted.

Sustainnent. In reference to a task, this represents a recurring interva
(in months) after which task proficiency nust be redenonstrated.

Task. A unit of work that is usually perforned over a finite period of
tinme, has a specific beginning and ending, can be neasured, and is a
| ogi cal and necessary part of a job.

Test. Any device or technique used to neasure the performance, skil
I evel , or know edge of an individual

TLO.  Terminal Learning Objective. A |learning objective for a course of
instruction that, whenever possible, duplicates the task behavi or

condi tions, and standards of an |ITS. The TLO behavi or describes the action
the student perfornms in the instructional setting. One, and only one, TLO
is devel oped for each ITS, whether it is taught to a prelimnary standard
or to a full standard

TRRVS5.  Training Requirenments and Resource Managenment System

VINES. The VIrtual NEtworking System The Network Operating Systemthat
the U S. Marine Corps had designated as its standard until 1999. It has
been phased out and replaced with Wndows NT.

W ndows NT. The Network Qperating Systemthat the U S. Marine Corps has
adopted as its standard.
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