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6.3.4 Learning bjective

Lear ni ng obj ectives describe precisely what the student is expected to do,
under specified conditions and to a specified standard foll ow ng
instruction. Learning objectives can be established in MCAIMS only after
duties and tasks associated with a job or MOS are established. A term nal
| earni ng objective (TLO) is designed to duplicate the actual behavior
required in the ITS. Enabling |earning objectives (ELGs) are derived from
identified know edge and skills needed by students in order to performthe
TLO. Progressive mastery of ELOs should lead to nmastery of the TLO

Al t hough ELGCs support the TLO, not all TLOs require an ELO

There is a one-to-one rel ationship between a task (or ITS) and a TLO
Therefore, in MCAIMS, the condition(s), behavior, and standard(s) recorded
for a task are autonatically transferred to the TLO.  Curricul um desi gners
in the school house adapt those real-world elenments, if required, to reflect
a level that is supportable in the instructional setting. Mdifications to
the task behavior must be justified.

When the individual elenments of a TLO are accurately established for
the instructional setting, you conplete devel opnment of the TLO by conbi ni ng
the three individual elenents into a Conbi ned Learni ng Objective statenent.
This should be done to completely identify the TLO before you add any of
its supporting ELGs.

Fromthe Learning Objective Mintenance sel ection |ist box, you can
devel op and record all information for TLOs and ELOs relating to a specific
course, to include assigning nethods, nedia, references, and test itens.
You can al so overwite correspondi ng | earning objectives in the Locally
Approved course. After you have entered this information, you can produce
the primary product of your |earning analysis, the Learning Objective
Wor ksheet (LOW.

1. Fromthe Miintenance drop-down menu, choose Learning Cbjective.
The Learning Objective Miintenance selection |ist box (Figure 6-43)

opens.
TLOJID [«] Combined Learning Objective

5 ggi;g};g With the aid of references and given a list of automated =

3043.01.02a systems, select the system used to requisition a unit's

I [3043.01.02b | publications in accordance with MCO P4400-150_.
3043.01.02c
3043.01.02d
+ 8421.01.01

8421.01.01a
8421.01.01b
8421.01.01c
6421.01.01d

-
Ll »

Add ELO | Edit | Delete | ME!hudsl Media |Eeferences| Copy |TEstllEms|DgnE|

Figure 6-43. Learning Objective M ntenance

2. Refer to Table 6-78 for an explanation of the data fields appearing
in the selection list box. TLOs are listed in the selection |ist
box automatically once a task is saved. ELGs are listed in the
sel ection list box as they are added.
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Tabl e 6-78. Learning Objective Miintenance

| TEM DESCRI PTI ON
TLO Non-editable field. A check mark in this columm indicates
the corresponding | earning objective is a TLO rather than
an ELO
ID Non-editabl e field displaying the designator for the

| earni ng objective. The TLO designator is identical to
the task designator (TLO XXXX. 99.99). ELOCs have the sane
designator as the TLO they support with the addition of
one or two letters (ELO XXXX. 99. 99xx).

Conbi ned LO Non-editabl e field displaying the product that results
from conbi ning the individual elenments of a |learning

obj ective together (condition, behavior, and standard - in
that order) and editing as needed to convey the
appropriate neaning in a grammatically correct nmanner.
This is generally one conplete sentence. This field will
appear blank until the Conbined LO has been generated.

3. As sumuarized in Table 6-79, only certain command buttons are
avai |l abl e to you based on the status of the course with which you

are working. |If available, click on the desired command button.
Table 6-79. Access to Learning Objective Mintenance Functions

COVIVAND BUTTON WORKI NG APPROVED | SUBM TTED
Add ELO Yes No No
Edi t Yes No No
Vi ew No Yes Yes
Del et e *ELGs only Yes* No No
Met hods *View Only Yes Yes* Yes*
Medi a *View Only Yes Yes* Yes*
Ref er ences *View Only Yes Yes* Yes*
Copy Yes No No
Test ltens *View Only if an Approved Yes* Yes** Yes**

course exists with test itens
**\iew Only

RECOMVENDED APPROACH. Conpl ete the devel opnent of all TLOs using the Edit
conmand button before adding ELCs. Make sure you create a Conbi ned LO for
every | earning objective because only conbined LOs are avail able for

pl acenent on concept cards.

6.3.4.1 Add ELO

This conmand all ows you to add an ELO to the highlighted TLO ELGCs are
derived fromthe groupings of comon, simlar, or related know edge and
skills devel oped for each performance step of the correspondi ng task. (See
Paragraph 6.3.3.5, Steps.) Each ELO i s assigned the same nuneric
designator as the TLO it supports, followed by a unique conbi nati on of one
or two letters.

HI NT: Before adding any ELOs subordinate to a TLO, you should first edit
the TLOto create the Conbined LO statement. (See Paragraph 6. 3. 4. 2,
Edit.)

Tabl e 6-80 sumari zes the availability of this command based on
course status. |If available, continue with the follow ng steps.
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Tabl e 6-80. Access to Add ELO
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Add ELO Yes No No
1. Fromthe Learning Objective Mintenance selection list box (Figure

6-43),

click on the TLO to which you will

add a supporting ELO

MCAI M5 identifies TLOs by a check nark in the TLO col um..

2. Cick on Add ELO

(Fi gure 6-44) opens.

ELO Designator: ||

LO CONDITION:
=]
L=

L0 BEHAYIOR:
[-]
L=

LO STANDARD:
[=]
L]
Spell Checker | Combined LO | Save | Exit wjo Save |

Fi gure 6-44.

Enabl i ng Learni ng Obj ective Add

The Enabling Learning Objective Add di al og box

3. Referring to Table 6-81 for an explanation of the data fields,
enter the required information to add an ELO for the TLOlisted in
the title bar.

HI NT: \When conpl eted, you can conbi ne the ELO el enents (condition

behavi or,

comand button.
di al og box to minimze granmatica

and standar d)

into the Conbi ned LO st at enent

Accordingly, you should structure your

by pressing a
phrases in this
edits when conbining into one sentence

Tabl e 6-81. Enabling Learning Objectives Add
| TEM DESCRI PTI ON PARANVETERS/
FORNMAT
ELO A uni que conbi nation of one or two letters, 2 al pha
Desi gnator |which is added to the numeric designator of characters
the TLO it supports. Assign the first 26
ELCs the letters "a" through "z"
consecutively. |If there are nore than 26
ELGCs, assign the next 26 letters "aa" through
"az", then "ba" through "bz", etc. You nust
conplete this field to save the ELQ
LO Description of all the unique circunstances Up to 64, 000
Condi tion or limtations under which the student nust al phanuneri ca
performthe | earni ng objective behavior. characters
I ncl ude any resources the student nay use and
the instructional environnent in which the
student will conplete the behavior. You nust
conplete this field to save the ELQO
LO The action the student is expected to Up to 64,000
Behavi or acconplish after instruction. Use a verb al phanuneri ca
t hat connotes an observabl e and nmeasurabl e characters
action. You nust conplete this field to save
the ELO
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| TEM DESCRI PTI ON PARAMVETERS/
FORNMAT
LO A description of the level of proficiency to Up to 64, 000
St andard whi ch the student nust performthe | earning al phanuneri ca
obj ective behavior. Include tine characters
constraints, level of accuracy, degree of
conpl eteness, and/or rate requirenents. You
nmust conplete this field to save the ELO

HINT: It is best to enter the |earning objective elenents in nornal
sentence structure format. Normal sentence structure format inplies the
use of an initial capital letter on the first word, only | owercase letters
for the renmi ning words (except proper nouns and acronyns), and a period at
the end of the statenent.

HINT: |f you must stop now, click on Save to return to the Learning

Obj ective Maintenance selection |ist box. However, do not forget to return
to the next step to conbine the el enents of the |earning objective. Note
that you nust conbine the elenents of the [earning objective to make it
avai l abl e | ater for placenent on any concept card.

4. dick on Conbined LO. The Learning Objective Edit dialog box
(Figure 6-45) opens displaying a blank text field.

Learning Objective Edit [ %]

LO: 3043.01.02s

LO: | Py

Create LO from Condition, Behavior. and Standard |

Spell Checker | Save | Exit wjo Save |

Figure 6-45. Learning Objective Edit

5. dick on Create LO from Condition, Behavior, and Standard to
conbine the three elenents into one conbined | earni ng objective
statenment (or you could type in the | earning objective statenment).
In the text box above the button, MCAIMS displays the ELO
condition, behavior, and standard statenents with a space between
each.

6. Edit the Conbined LO statenment as needed for proper gramar,
sentence structure, and readability.

HI NT: Normal sentence structure format inplies the use of an initial
capital letter on the first word, only |lowercase letters for the renaining
wor ds (except proper nouns and acronyns), and a period at the end of the
st at enent .

7. Cick on Save. A nmessage appears to explain the inmpact upon this
ELO of references added to the parent TLO dick on OK. Then a
nmessage appears to inquire if you want to add another ELO under
this TLO

a. Cicking on Yes returns you to the Enabling Learning Cbjective
Add di al og box. Note that the elenents of the previous ELO
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remain in this box. You can nodify or overwite as necessary,
but be sure to assign a new ELO desi gnator.

b. dicking on No returns you to the Learning Cbjective
Mai nt enance sel ection |ist box.

6.3.4.2 Edit

This conmand allows you to edit or conplete the initial devel opnent of a
highlighted TLO or to edit a highlighted ELO. Note that the Term nal
Learning Qbjective Edit selection |ist box has two extra command buttons
that the Enabling Learning Objective Edit selection |list box does not have:
Downgr ade and Repl ace. These buttons are expl ai ned bel ow.

HINT: It is best to conbine the elenents of the TLO before addi ng and
editing ELCs. The statenent for the conbined terninal |earning objective
will then appear in the Learning Objective M ntenance selection |ist box,
maki ng sel ection of the appropriate TLO easier

6.3.4.2.1 Edit TLO

This conmmand allows you to edit or to conplete the initial devel opnent of
the highlighted TLO MCAIMS for Wndows brings to the Term nal Learning
hj ective Edit dialog box the separate elenents of the task (the task
title, condition(s), and standard(s)) that you entered under the Task menu
option. |If these real-world el ements cannot be duplicated in the

i nstructional environment, then you nust nake nodifications as necessary to
accurately reflect the instructional environnent.

If you nmust nodify the TLO behavior, the systempronpts you to
provide a justification statement. Note that the Downgrade button renmins
shaded until you have changed t he behavi or and provi ded appropriate
justification after clicking on Save. Then this button will allow you to
edit the downgrade justification. You can print a Downgrade Justification
Report detailing the TLOs you have downgraded. |In addition, downgrade
justifications will appear beneath downgraded TLOs in Concept Card reports
and in Section IV of the PO.

If a TLO was downgraded and you | ater decide the downgrade is no
| onger necessary, the Replace button will replace the behavior portion of
the TLOwi th the original task description entered under the task nenu
functi on.

Once all individual elenments of the TLO are finalized, you nust
conbi ne these elenents so that the TLO appears in the Learning bjective
Mai nt enance sel ection |ist box, on concept cards, in the PO, and in other
reports as a granmatically conplete statenent.

Tabl e 6-82 sumari zes the availability of this command based on

course status. |If available, continue with the follow ng steps.
Tabl e 6-82. Access to Edit TLO
COVMWAND BUTTON WORKI NG APPROVED | SUBM TTED
Edi t Yes No No

1. Fromthe Learning Objective Miintenance selection list box (Figure
6-43), highlight the TLO you wish to edit.

2. Cick on Edit. The Terminal Learning Cbjective Edit dial og box
appears (Figure 6-46).
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Terminal Learning Objective Edit 3043.01.02

LO CONDITION:

‘With the aid of references and given the supply section's Publication Listing [PL],

local ding operating p dures [SO ledge of the Marine Corps

Publications Distribution System [MCPDS],|and a unit supply section situation,
LO BEHAVIOR:

Manage Publication Listing for the Unit Supply Section.

L0 STANDARD:
in accordance with MCO P4400.150_ and 5L 1-2.

Spell Checker | Dugngradel Combined L0| Heplace | Save | Exit wjo Save |

Figure 6-46. Termnal Learning Oojective Edit
3. Referring to Table 6-83 for an explanation of the data fields, edit
the TLO condition, behavior, and standard, as necessary. Wenever
possi bl e, the TLO should duplicate the condition, behavior, and
standard of the original task (ITS).
Table 6-83. Terminal Learning bjectives Edit
| TEM DESCRI PTI ON PARAVETER/
FORNMAT
LO Condition |[Initially, this information matches that of Up to 64,000
the task condition(s). Edit as required to |al phanunerica
properly describe all the unique characters
circumstances or limtations under which
the student nust performthe | earning
obj ective behavior. |Include any resources
the student nmay use and the instructiona
environment in which the student will
conpl ete the behavi or.
LO Behavi or Initially, this informati on matches the Up to 64,000
Task Title. |If the student cannot conplete |al phanunerica
the real world behavior due to safety characters

concerns, a lack of equipnent, or tine
constraints, nodify the behavior to
accurately reflect the closest attainable
behavior in the instructional environment.
If you edit the TLO Behavior, the system
will automatically pronpt you for downgrade
justification.

LO St andard

Initially, this informati on matches the
Task Standard(s). Edit as required to
properly describe the level of proficiency
to which the student nust performthe

| earni ng objective behavior. Include tine
constraints, level of accuracy, degree of
conpl et eness, and/or rate requirenents.

Up to 64, 000
al phanuneri ca
characters

4. If you have previously entered justification for downgrading the

TLO behavi or
justification statenent,
desired and click on Save.

fromthat of the task,
click on Downgrade.

Learning Objective edit dialog box (Figure 6-46).
5. dick on Conbined LO

a. |If you just changed the TLO behavi or
Justification neno text

box automatically opens.

and if you wish to edit that
W Edit the text as
You will be returned to the Term nal

t he Downgr ade

You nust

enter your justification for downgradi ng the TLO behavior from

t hat of the task.
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you nake an entry. When conpleted, click on Save and you wil|
proceed to the Learning bjective Edit nenp text box.

b. If you have not changed the TLO behavi or, the Learning
hj ective Edit nmenp text box autonatically opens.

6. Fromthe Learning Objective Edit nmenp text box, click on Create LO
from Condi ti on, Behavior, and Standard (or you could type in the
| earni ng objective statenment). |In the text box above the button
MCAI M5 di spl ays the TLO condition, behavior, and standard
statenments with a space between each

a. Edit the statenent for proper granmar, sentence structure, and
readability.

HINT: Normal sentence structure format inplies the use of an initial
capital letter on the first word, only |owercase letters for the renaining
wor ds (except proper nouns and acronyns), and a period at the end of the
st at enent .

b. dick on Save. A nmessage appears to explain the inpact on
concept cards or reports.

(1) If no concept cards were affected, you receive a nessage
to that effect. Click on K. MCAIMS returns you to
Lear ni ng Obj ecti ve Mai ntenance sel ection |ist box

(2) If concept cards were affected, MCAINMS provides you a |ist
toreview Cick on Print or Quit. Either selection
returns you to the Learning Objective Mintenance
sel ection |ist box.

If you have not conpleted your editing of the TLO vyou nust click
on Edit again to reopen to the Terminal Learning Objective Edit
di al og box.

7. |If you wish to replace a downgraded TLO behavior with the origina
task behavior entered under the Task nenu option, click on Replace.
A nessage appears to explain the inmpact of this action on the
separ ate behavi or portion of the TLO and on the conbined TLO and to
confirmyour w sh to continue.

a. Cick on Yes. The original task behavior replaces the separate
TLO behavi or, and the downgrade justification is renpved.

b. If necessary, edit the Conbined LO field as described in Steps
5 and 6 above. Oherw se, click on Save. You will receive a
nmessage expl aining the inpact of your actions on certain
reports.

c. Cick on OK. MCAIMS returns you to the Learning bjective
Mai nt enance sel ection |ist box.

6.3.4.2.2 Edit ELO
This conmmand allows you to edit the highlighted ELO

Tabl e 6-84 sumari zes the availability of this command based on

course status. |If available, continue with the follow ng steps.
Table 6-84. Access to Edit ELO
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Edi t Yes No No
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1. Fromthe Learning Objective Miintenance selection list box (Figure
6-43), highlight the ELO you wish to edit.

2. Cick on Edit. The Enabling Learning Cbjective Edit dial og box
appears (Figure 6-47).

Enabling Leamning Objective Edit 3043.01.02

ELO Designator: |a

LO CONDITION:
‘With the aid of references and given a list of publications,

~EET

L0 BEHAYIOR:
select the publication used to determine a unit supply office’s required
publications

KT

LO STANDARD:
in accordance with UM 4400-124,

I

[y

Spell Checker | Combined LO | Save | Exit wjo Save
Figure 6-47. Enabling Learning Oojective Edit

3. Referring to Table 6-81 for an explanation of the data fields, edit
the information in any field as necessary.

4. If the Conbined ELO requires editing, click on Conbined LO  The
Learning Qbjective Edit nenp text box opens and di splays the
current version of the conmbined ELO

a. You can edit the existing text or click on Create LO from
Condi tion, Behavior, and Standard to reconbine the ELO fromits
separate elenents. Edit the statenent for proper gramar,
sentence structure, and readability.

HINT: Normal sentence structure format inplies the use of an initial
capital letter on the first word, only |Iowercase letters for the renaining
wor ds (except proper nouns and acronyns), and a period at the end of the
st at enent .

b. dick on Save.

(1) If no concept cards were affected, you will receive a
nmessage to that effect. Cdick on OK MCAIMS returns you
to Learning Objective Miintenance sel ection |ist box.

(2) If concept cards were affected, MCAIMS provides you a |ist
toreview Cick on Print or Quit. Either selection
returns you to the Learning Objective Mintenance
sel ection |ist box.

5. If the combined ELO does not require editing, click on Save.

a. |If you have edited the ELO designator, you will receive one of
two nessages.

(1) If no concept cards were affected, you will receive a
nmessage to that effect. Cdick on OK MCAIMS returns you
to Learning Objective Miintenance sel ection |ist box.

(2) If concept cards were affected, MCAIMS provides you a list
toreview Cick on Print or Quit. Either selection
returns you to the Learning Objective Mintenance
sel ection |ist box.

b. If you have not edited the ELO designator, you will receive a
nmessage expl aining the potential inpact on sone reports.
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6.3.4.3 View

This conmmand all ows you to view information concerning the highlighted
| ear ni ng obj ecti ve.

Tabl e 6-85 sumari zes the availability of this command based on

course status. |If available, continue with the follow ng steps.
Tabl e 6-85. Access to View
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Vi ew No Yes Yes

1. Fromthe Learning Objective Miintenance selection list box (Figure
6-43), highlight the desired | earning objective by clicking on it.

2. Cick on View A dialog box sinmilar to the one in Figure 6-46 or
Fi gure 6-47 opens.

3. Cdick on Exit wo Save. This returns you to the Task Maintenance
sel ection |ist box.

6.3.4.4 Delete

This conmand all ows you to delete the highlighted ELO fromthe Learning

oj ective Maintenance selection |list box. However, you cannot delete TLGs.
To delete a TLO, you nust access the Task Mii ntenance selection |ist box
and delete the task corresponding to the TLO Deleting the task del etes
the TLO and all subordinate ELCs and test itens.

When you delete a | earning objective, MCAI M5 conducts extensive
internal checking to determne if it inpacts any existing concept cards or
test items. MCAIMS al so checks for access to Eval uati on Mai ntenance. |If
there are test itens associated with the ELO and you have access to
Eval uati on Mintenance, MCAIMS will allow you to continue and to delete the
| earning objective. |If there are associated test itens and you do not have
access to Eval uation Maintenance, MCAIM5S will not allow you to delete the
ELO and you will receive a nessage to that effect. In that case, you nust
see your System Administrator for assistance. |f you delete an ELO that
al ready exists on a concept card, MCAIMS will resequence the renmining
| earni ng obj ectives on the concept card.

Tabl e 6-86 sumari zes the availability of this command based on

course status. |If available, continue with the follow ng steps.
Tabl e 6-86. Access to Delete ELO
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Del et e Yes No No

1. Fromthe Learning Objective Miintenance selection list box (Figure
6-43), highlight the ELO you desire by clicking on it.

2. Cick on Delete. A nessage appears to confirmyour wi sh to delete
the ELO and all associated test itens. (If there are associ ated
test itenms and you do not have access to Eval uati on Mi nt enance,
you will receive a different nessage advising you to see your
system adm ni strator.)

3. Cick on Yes. This deletes the record and provides you wth
additional information about its inpact.
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a. |If no concept cards were affected, you receive a nessage to
that effect. Cick on OK  MCAIM5 returns you to the Learning
bj ective Mai ntenance sel ection |ist box.

b. If concept cards were affected, MCAIMS provides you a list to
review. Cdick on Print or Quit. Either selection returns you
to the Learning Objective Miintenance selection Iist box.

6.3.4.5 Methods

This conmmand all ows you to access and maintain instructional nethods for
the selected TLO or ELO  The instructional methods you assign to each

| earni ng objective will be carried with the objective when it is used

el sewhere in MCAIMS. This is particularly hel pful when you are devel opi ng
concept cards. Wien you add nethods to a | earning objective or delete

nmet hods from one, MCAIMS provides a |list of any concept cards containing
that |earning objective. MCAIMS does not automatically nodify the nethods
associ ated with these concept cards. |Instead, you are responsible for
reviewi ng the nethods on the concept cards to determine if they are still
accurate.

Tabl e 6-87 sumari zes the availability of this command based on

course status. |If available, continue with the follow ng steps.
Tabl e 6-87. Access to Mt hods
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Met hods *View Only Yes Yes* Yes*

1. Fromthe Learning Objective Miintenance selection list box (Figure
6-43), highlight the desired TLO or ELO by clicking on it.

2. Cick on Methods. The LO Method selection |ist box (Figure 6-48)
opens. Note that the title bar identifies the TLO or ELO
designator with which you are worki ng and the Conbi ned Learni ng
hj ective field displays the |l earning objective statenent.

LO Method - 0331.01.01 [x]

Combined Learning Objective

Without the aid of the reference, given a list of choices, select three types of
machinegun positions, per FMFRP 6-15.

Method Code Description

Lecture

Add | Delete | Method Table | Done |

Figure 6-48. LO Method

3. Refer to Table 6-88 for an explanation of the data fields appearing
in the selection list box. The selection |list box lists all
nmet hod(s) associated with this |earning objective.

Tabl e 6-88. LO Met hod

| TEM DESCRI PTI ON
Conbi ned Lear ni ng Non-editable field displaying the conbined | earning
hj ective objective for the TLOor ELO listed in the title
bar .
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| TEM DESCRI PTI ON
Code Non-editable field displaying the abbreviation for a
met hod of instruction associated with this |earning
obj ecti ve.
Rati o Non-editable field displaying the student:instructor

rati o associated with the specific nethod of
instruction when applied to this | eani ng objective.
The first field represents the nunber of students
generally receiving instruction on this |earning
obj ective using that instructional nethod at one
time. The second field represents the nunber of
instructors required to present that instruction on
the | earning objective using that instructiona

met hod.
Met hod Code Non-editable field displaying the nane of the
Description hi ghli ghted instructional nethod.

4. As summarized in Table 6-89, only certain comand buttons are
avai |l abl e to you based on the status of the course with which you

are working. |If available, click on the desired command button.
Tabl e 6-89. Access to Methods Functions
COVMVAND BUTTON WORKI NG APPROVED | SUBM TTED
Met hods - Add Yes No No
Met hods - Del ete Yes No No
Met hods - Met hod Tabl e Yes No No

6.3.4.5.1 Add

This conmmand all ows you to add nmethods to the TLO or ELO listed in the
title bar. Methods added to a | earning objective are not autonmatically
added to any existing concept cards containing that |earning objective. A
list of concept card(s) containing the nodified |earning objective will be
provi ded. You should review each concept card for accuracy, and revise and
reprint the concept card(s) when necessary.

Tabl e 6-90 sumari zes the availability of this command based on

course status. |If available, continue with the follow ng steps.
Tabl e 6-90. Access to Add Met hods
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Met hods - Add Yes No No

1. Fromthe LO Method selection |ist box (Figure 6-48), click on Add.
The Add Methods selection list box (Figure 6-49) opens. Note that
the title bar and the Conbined Learning Objective field identify
the TLO or ELO with which you are worKki ng.

Add Methods to 3043.01.02 [x]

Combined Learning Objective

With the aid of references and given the supply section's Publication Listing [PL), =

local standing operating procedures (SOP), knowledge of the Marine Corps
Publications Distribution System [MCPDS] and a unit supply section situation,

Method Code Description

Demanstration

Ratio: | 25 :|1_ [Student : Instructor)

Save | Exit wjo Save |

Figure 6-49. Add Methods
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2. Referring to Table 6-91 for an explanation of the data fields,
enter the required information to add a nmethod of instruction for
this | earning objective.

HI NT: You can add duplicate nethods to a TLO or ELO as | ong as
they have different ratios.

Tabl e 6-91. Add Met hod Codes

| TEM DESCRI PTI ON PARAVETERS/
FORVAT
Conbi ned Non-edi tabl e field displaying the conmbi ned | earni ng objective
Lear ni ng for the TLOor ELOlisted in the title bar
hj ecti ve
Met hod A drop-down list of all nethods in the Method Table for this
Code course. Note that the description of the highlighted nethod
is displayed to the right of the box. Scroll through the
drop-down list and click on the desired code.
Rati o The student:instructor ratio associated with Up to 3
the specific method of instruction when applied | nuneric
to this |l eaning objective. The first field characters
represents the number of students generally for 1st
receiving instruction on this learning field; 2 for
obj ective using that instructional nethod at 2nd field
one time. The second field represents the
nunber of instructors required to present that
instruction on the | earning objective using
that instructional method.
HINT: |f you cannot find a nmethod you desire in the drop-down |ist, select

Exit wo Save to return to the LO Method selection |ist box. You can then
access the Method Table by clicking on the Method Tabl e button (see
Paragraph 6.3.4.5.3). After you add the nethod to the Method Table, it
will be available to add to the | earning objective.

3. Cdick on Save. A nessage appears to explain the inmpact of this
action on any existing concept cards.

a. |If the nodified |earning objective is not contained on any
exi sting concept cards, you receive a nessage stating that no
concept cards were affected. Cdick on OK MCAIMS returns you
to the LO Met hod sel ection |ist box.

b. |If there are concept cards that contain the nodified | earning
obj ective, MCAIMS provides a list for your review Note that
none of these concept cards were nodified so you should review
themfor accuracy. dick on Print or Quit. Either selection
returns you to the LO Method selection |ist box.

6.3.4.5.2 Delete

This conmmand all ows you to del ete the selected nmethod(s) fromthe TLO or
ELO appearing in the title bar. Deletion at this level will not affect any
exi sting concept cards. A list of concept card(s) containing the nodified
| earni ng objective will be provided. You should review each concept card
for accuracy, and revise and reprint the concept card(s) when necessary.

Tabl e 6-92 sumari zes the availability of this command based on

course status. |If available, continue with the follow ng steps.
Tabl e 6-92. Access to Del ete Methods
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Met hods - Del ete Yes No No
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1. Fromthe LO Method selection list box (Figure 6-48), mark the

met hod(s) you wish to delete using the nultiple select feature.

Cick on Delete. A nmessage appears to confirmyour choice.

Cick on Yes. MCAIMS deletes the nethod(s) fromthe |earning

obj ective and provides you informati on about the inpact of this

action.

a. |If the nodified |earning objective is not contained on any
exi sting concept cards, you receive a nessage stating that no
concept cards were affected. Cdick on OK  MCAIMS returns you
to the LO Met hod sel ection |ist box.

b. |If there are concept cards that contain the deleted | earning
obj ective, MCAIMS provides a list for your review Note that
none of these concept cards were nodified so you should review
themfor accuracy. dick on Print or Quit. Either selection
returns you to the LO Method selection |ist box.

6.3.4.5.3 Method Tabl e

This conmand all ows you to access the Method Table to add or copy a method

to the table,

thus making it available to add to the |earning objective

wi th which you are working.

Tabl e 6-93 sumari zes the availability of this command based on
course status.

If available, continue with the foll owi ng steps.

Tabl e 6-93. Access to Method Tabl e
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Met hods - Met hod Tabl e Yes No No
1. Fromthe LO Method selection list box (Figure 6-48), click on

Met hod Table. The Method Tabl e Mai ntenance sel ection |ist box

(Figure 6-50) opens.

[_[O]]

Method Table Maintenance

Method Code Description

Practical Application [-]
Add | Edit | Delete | Copy | Done |
Fi gure 6-50. Method Tabl e Mai ntenance
2. As sumarized in Table 6-94, only certain command buttons are
avai |l abl e to you based on the status of the course with which you
are working. If available, click on the desired command button.
Tabl e 6-94. Access to Methods Tabl e Functions
COVIVAND BUTTON WORKI NG APPROVED | SUBM TTED
Met hods - Met hod Table - Add Yes No No
Met hods - Method Tabl e - Copy Yes No No
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HINT: Only the Add and Copy buttons are accessible fromthis selection
list box. You nust return to the Method option under the Tabl es drop-down
menu to edit or delete any nethod listed in this selection |ist box.

6.3.4.5.3.1 Add

This conmand all ows you to add a new nethod to the Method Table for your
cour se.

HI NT: Before adding a new nmethod to your course, check the copy list for
net hods added to other courses. |If the nethod you desire is present, copy
it rather than add it.

Tabl e 6-95 sumari zes the availability of this command based on course

status. |If available, continue with the foll owi ng steps.
Tabl e 6-95. Access to Add Met hods
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Met hods - Method Table - Add Yes No No

1. Fromthe Method Tabl e Mai ntenance sel ection |ist box (Figure 6-50),
click on Add. The Method Code Add dial og box (Figure 6-51) opens.

Method Code Add [x]

CODE: |
RATIO: o :|0 [Student : Instructor]

DESCRIPTION: |

Save | Exit wlo Save |

Figure 6-51. Method Code Add

2. Referring to Table 6-96 for an explanation of the data fields,
enter the required information to add a nethod of instruction to
your Method Tabl e.

Tabl e 6-96. Met hod Codes Add

| TEM DESCRI PTI ON PARAVETERS/
FORVAT
Code Abbreviation for a nethod of instruction used Up to 10
in a course. You nust conplete this field to al phanuneri c
save the record. characters
Rati o Default (npbst conmon) student:instructor ratio [Up to 3
associated with a specific nethod of nuneric
instruction used in a course. The first field |characters
represents the number of students generally for 1st
taught using that instructional nethod. The field; 2 for
second field represents the nunber of 2nd field
i nstructors necessary to teach those students
using that instructional nethod.
Description | Nane of the instructional nmethod. You nust Up to 112
conplete this field to save the record. al phanuneri c
characters

3. Cick on Save. The nethod is added, and you are returned to the
Met hod Tabl e Mai ntenance selection |ist box.
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HINT: |If you wish to add the new nethod to the | earning objective with
whi ch you are working, click on Done to return to the LO Method sel ection
list box. Then click on Add. Follow the instructions listed in Paragraph

6.3.4.5.3.2 Copy

This conmand all ows you to access a list of all nethods not contained in
the Met hod Table of the current course, but that have been added to other
courses on the sane conputer or server as your MCAIMS installation. From
that list, you may copy selected nethods to the Method Table for the course
you are devel opi ng.

Tabl e 6-97 sumari zes the availability of this command based on

course status. |If available, continue with the follow ng steps.
Tabl e 6-97. Access to Copy Methods
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Met hods - Method Tabl e - Copy Yes No No

1. Fromthe Method Tabl e Mai ntenance sel ection |ist box (Figure 6-50),
click on Copy. The Copy Method Codes selection |ist box (Figure 6-
52) opens with a list of all other nethods added to other courses
on the sane conputer or server as your MCAIMS installation

Copy Method Codes. [ %]

Method Code Description

Indoor Simulated Marksmanship [+]
Trainer ]

Select | Quit |
Figure 6-52. Copy Method Codes

2. Using the multiple select feature, nmark the method(s) you want to
copy to the Method Table for the course with which you are working.

3. Cick on Select. Each method is copied, and you are returned to
the Met hod Tabl e Mai ntenance sel ection |ist box.

HINT: |f you wish to add the newly copi ed nethod(s) to the |earning
obj ective with which you are working, click on Done to return to the LO
Met hod selection list box. Then click on Add. Follow the instructions
listed in Paragraph 6.3.4.5.1.

6.3.4.6 Media

This conmmand all ows you to access and maintain instructional nedia for the
sel ected TLO or ELO. The instructional nedia you assign to each |earning
objective will be carried with the objective when it is used el sewhere in
ncaims. This is particularly hel pful when you are devel opi ng concept
cards. Wen you add nedia to a |l earning objective or delete nedia from
one, MCAIMS provides a list of concept cards containing that [ earning

obj ective. MCAIMS does not automatically nodify nmedia associated with the
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concept card. Instead, you are responsible for review ng the nedia on the
concept cards to determine if they are still accurate.
Tabl e 6-98 sumari zes the availability of this command based on
course status. |If available, continue with the follow ng steps.
Tabl e 6-98. Access to Media
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Medi a *View Only Yes Yes* Yes*

1. Fromthe Learning Objective Miintenance selection |ist box (Figure
6-43), highlight the desired TLO or ELO by clicking on it.

2. Cdick on Media. The LO Media selection |ist box (Figure 6-53)
opens. Note that the title bar and the Conbi ned Learning Objective
field identify the TLO or ELO with which you are worKking.

LO Media - 0300.01.01 [x]

Combined Learning Objective

Without the aid of the reference, given the appropriate equipment, identifying a
tactical or administrative requirement to move 35 miles by foot, march under a

MEDIA CODE

Media Code Description

Handout

Add Delete | Media Table | Done |

Figure 6-53. LO Media

3. Refer to Table 6-99 for an explanation of the data fields appearing
in the selection list box. The selection list box lists all nedia
associated with this |l earning objective.

Table 6-99. LO Media

| TEM DESCRI PTI ON
Conbi ned Lear ni ng Non-edi tabl e field displaying the conbi ned
hj ective | earni ng objective associated with the TLO or
ELOin the title bar.
Medi a Code Non-editable field displaying the abbreviation

for a nedium of instruction associated with this
| earni ng objective.

Medi a Code Description Non-edi tabl e field displaying the nane of the
hi ghli ghted instructional medi um

4. As sunmarized in Table 6-100, only certain conmand buttons are
avai |l abl e to you based on the status of the course with which you

are working. |If available, click on the desired command button.
Tabl e 6-100. Access to Medi a Functions
COVVAND BUTTON WORKI NG APPROVED | SUBM TTED
Medi a - Add Yes No No
Media - Del ete Yes No No
Media - Media Table Yes No No

Version 4.0 6-75 9/ 26/ 03



MCAI M5 32 USER S MANUAL

6.3.4.6.1 Add

This conmmand allows you to add nedia to the TLO or ELO listed in the title
bar. Media added to a | earning objective are not automatically added to
any existing concept cards containing that |earning objective. A list of
concept card(s) containing the nodified | earning objective will be

provi ded. You should review each concept card for accuracy, and revise and
reprint the concept card(s) when necessary.

Tabl e 6-101 sunmarizes the availability of this command based on

course status. |If available, continue with the follow ng steps.
Tabl e 6-101. Access to Add Medi a
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Media - Add Yes No No

1. Fromthe LO Media selection list box (Figure 6-53), click on Add.
The Add Medi a Codes selection list box (Figure 6-54) opens and
displays a list of all nmedia in the Media Table for this course
that are not already assigned to this | earning objective. Note
that the title bar and the Conbi ned Learning Objective field
identify the TLO or ELO with which you are worKking.

Add Media Codes to 0300.01.01 [x]

Combined Learning Objective

Without the aid of the reference, given the appropriate equipment, identifying a
tactical or administrative requirement to move 35 miles by foot, march under a

Media Code Description
Computer [«]

Select and Save | Exit wio Save |

Figure 6-54. Add Medi a Codes
2. Refer to Table 6-102 for an explanation of the data fields.

Tabl e 6-102. Add Medi a Codes

| TEM DESCRI PTI ON

Conbi ned Lear ni ng Non-editable field displaying the conbined | earning

hj ective obj ective associated with the TLOor ELOin the title
bar .

Medi a Code Alist of all nedia in the Media Table for this
course that are not already assigned to this |earning
obj ecti ve.

Descri ption Non-edi table field displaying the nane of the
hi ghl i ghted instructional nedi um

3. Using the nmultiple select feature, mark the nmedia code(s) you want
to add to your |earning objective.

HINT: |f you cannot find the nedia you desire in this list, select Exit

w o Save to return to the LO Media selection Iist box. You can then access
the Media Table by clicking on the Media Table button (see Paragraph
6.3.4.6.3). After you add the nedia to the Media Table, they will be
available to add to the | earning objective.
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4. dick on Select and Save. A nmessage appears explaining the inpact
of this addition on any existing concept cards.

a. |If the nodified |earning objective is not contained on any
exi sting concept cards, you receive a nessage stating that no
concept cards were affected. Cick on OK  MCAIMS returns you
to the LO Media selection Iist box.

b. |If there are concept cards that contain the nodified | earning
obj ective, MCAIMS provides a list for your review Note that
none of these concept cards were nodified so you should review
themfor accuracy. dick on Print or Quit. Either selection
returns you to the LO Media selection |ist box.

6.3.4.6.2 Delete

This conmmand all ows you to delete the selected nmedia fromthe TLO or ELO
appearing in the title bar. Deletion at this level will not affect any
exi sting concept cards. A list of concept card(s) containing the nodified
| earni ng objective will be provided. You should review each concept card
for accuracy, and revise and reprint the concept card(s) when necessary.

Tabl e 6-103 sunmarizes the availability of this command based on

course status. |If available, continue with the follow ng steps.
Tabl e 6-103. Access to Delete Media
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Media - Delete Yes No No

1. Fromthe LO Media selection list box (Figure 6-53), mark the nedia
you wish to delete using the multiple select feature.

2. Cdick on Delete. A nmessage appears to confirmyour w sh to delete
t hese nedi a.

3. dick on Yes. MCAIMs deletes the media fromthe | earning objective
and provides you information about the inpact of this action.

a. |If the nodified |earning objective is not contained on any
exi sting concept cards, you receive a nessage stating that no
concept cards were affected. Cick on OK  MCAIMS returns you
to the LO Media selection Iist box.

b. |If there are concept cards that contain the nodified | earning
obj ective, MCAIMS provides a list for your review Note that
none of these concept cards were nodified so you should review
them for accuracy. Cick on Print or Quit. Either selection

returns you to the LO Media selection |ist box.

6.3.4.6.3 Media Table

This command all ows you to access the Media Table to add or copy a medi um
to the table, thus naking it available to add to the |earning objective
wi th which you are working.

Tabl e 6-104 sunmarizes the availability of this comrand based on

course status. |If available, continue with the foll ow ng steps.
Tabl e 6-104. Access to Media Table
COMVAND BUTTON WORKI NG APPROVED | SUBM TTED
Media - Media Table Yes No No
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1. Fromthe LO Media selection list box (Figure 6-53), click on Media
Tabl e. The Medi a Tabl e Mai ntenance sel ection |ist box (Figure 6-
55) opens.

[_[O]]

Media Table Maintenance

Media Code Description

Blackboard [=]

Add | Edit | Delete | Copy | Done |

Fi gure 6-55.

Medi a Tabl e Mai nt enance

2. As summmrized in Table 6-105,

only certain conmand buttons are

avai l abl e to you based on the status of the course with which you
are working. If available, click on the desired conmand button

Tabl e 6-105. Access to Medi a Tabl e Functi ons

COVVAND BUTTON WORKI NG APPROVED | SUBM TTED
Media - Media Table - Add Yes No No
Medi a - Media Table - Copy Yes No No

HINT: Only the Add and Copy buttons are accessible fromthis selection
list box. You nust return to the Media option under the Tabl es drop-down
menu to edit or delete any nedia listed in this selection |ist box.

6.3.4.6.3.1 Add

This conmand all ows you to add a new nediumto the Media Table for your
cour se.

HI NT: Before adding a new nmediumto your course, check the copy list for
nmedi a added to other courses. |If the nmediumyou desire is present, copy it
rather than add it.

Tabl e 6-106 sunmarizes the availability of this command based on course

status. If available, continue with the follow ng steps.

Tabl e 6-106. Access to Add Code to Media Table

COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Media - Media Table - Add Yes No No

1. Fromthe Media Tabl e Mai ntenance selection |ist box (Figure 6-55),
click on Add. The Media Code Add dial og box (Figure 6-56) opens.
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Media Code Add [x]

CODE: |

DESCRIPTION:

Save | Exit wlo Save |

Figure 6-56. Media Code Add

2. Referring to Table 6-107 for an explanation of the data fields,
enter the required information to add a nediumof instruction to
your Medi a Tabl e.

Tabl e 6-107. Medi a Code Add

| TEM DESCRI PTI ON PARAVETERS/

FORVAT

Code Abbreviation for a nediumused to deliver Up to 20

instruction in a course. You nmust conplete al phanuneri c

this field to save the record. characters

Description | Nane of the instructional medium You nust Up to 130
conplete this field to save the record. al phanuneri c

characters

3. dick on Save. The nediumis added, and you are returned to the
Medi a Tabl e Mai ntenance sel ection |ist box.

HINT: |If you wish to add the new nediumto the | earning objective with
whi ch you are working, click on Done to return to the LO Media sel ection
list box. Then click on Add. Follow the instructions listed in Paragraph
6.3.4.6.1.

6.3.4.6.3.2 Copy

This conmmand all ows you to access a list of all nedia not contained in the
Medi a Table of the current course, but that have been added to other
courses on the sane conputer or server as your MCAIMS installation. From
that list, you nmay copy selected nedia to the Media Table for the course
you are devel opi ng.

Tabl e 6-108 sunmarizes the availability of this command based on

course status. |If available, continue with the follow ng steps.

Tabl e 6-108. Access to Copy Code to Media Tabl e

COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Media - Media Table - Copy Yes No No

1. Fromthe Media Tabl e Mai ntenance selection Iist box (Figure 6-55),
click on Copy. The Copy Media Codes selection |ist box (Figure 6-
57) opens with a list of all other nedia added to other courses on
the sane conputer or server as your MCAIMS installation
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Copy Media Codes. [ %]

Media Code Description

P
SHO Tactical Vehicle

TP

WPN

-

Select | Quit |
Figure 6-57. Copy Medi a Codes

2. Using the multiple select feature, nark the nedia you want to copy
to the Media Table for the course with which you are working.

3. Cick on Select. Each mediumis copied, and you are returned to
the Medi a Tabl e Mai ntenance selection |ist box.

HINT: |If you wish to add the newly copied nedium (nedia) to the |earning
obj ective with which you are working, click on Done to return to the LO
Medi a sel ection list box. Then click on Add. Follow the instructions
listed in Paragraph 6.3.4.6.1.

6.3.4.7 References

This command all ows you to access and maintain references for the sel ected
TLO or ELO  The references you assign to each |l earning objective will be
carried with the objective when it is used el sewhere in ntains. This is
particul arly hel pful when you are devel opi ng concept cards. When you add
references to a | earning objective or delete references fromone, MCAl M5
provides a list of concept cards containing that |earning objective.

MCAI M5 does not automatically nodify references associated with the concept
card. Instead, you are responsible for reviewi ng the references on the
concept cards to determine if they are still accurate.

Tabl e 6-109 sunmarizes the availability of this command based on
course status. |If available, continue with the follow ng steps.

Tabl e 6-109. Access to References for Learning Objectives

COMVAND BUTTON WORKI NG APPROVED | SUBM TTED

Ref er ences *View Only Yes Yes* Yes*

1. Fromthe Learning Objective M ntenance selection |list box (Figure
6-43), highlight the desired TLO or ELO by clicking on it.

2. Cick on References. The References for LO selection |ist box
(Figure 6-58) opens. Note that the title bar identifies the TLO or
ELO with whi ch you are working
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REFERENCE

Title

Operator's Manual for the Night Vision [«]
Sight, Crew Served Weapon, AN/TYS-5

TM 08521A-10/1A

Th 11-5855-214-10

TM 9-1005-213-10

Done |

Add | Delete | BagelChapier; | Reference Table |

Fi gure 6-58. LO

3. Refer to Table 6-110 for an explanation of the data fields
appearing in the selection list box. The selection |list box lists

Ref erences for

all references associated with this |earning objective.
Tabl e 6-110. References for Learning Objective
| TEM DESCRI PTI ON
Ref erence Non-editable field displaying the code (if one exists) for a

reference associated with this |earning objective.
Non-edi table field displaying the nane of the highlighted
ref erence.

4. As sunmarized in Table 6-111, only certain conmand buttons are
avai |l abl e to you based on the status of the course with which you
are working. If available, click on the desired conmand button

Title

Tabl e 6-111. Access to References Functions
COVMAND BUTTON WORKI NG APPROVED | SUBM TTED
Ref erences - Add Yes No No
Ref erences - Del ete Yes No No
Ref erences - Reference Table *View Only Yes Yes* Yes*

6.3.4.7.1 Add

This conmand all ows you to add references to the TLO or ELO listed in the
title bar. References added to a | earning objective are not automatically
added to any existing concept cards containing that |earning objective. A
list of concept card(s) containing the nodified |earning objective will be
provi ded. You should review each concept card for accuracy, and revise and
reprint the concept card(s) when necessary.

Tabl e 6-112 sunmarizes the availability of this command based on
course status. |If available, continue with the follow ng steps.

Tabl e 6-112. Access to Add References
COVMVAND BUTTON WORKI NG APPROVED | SUBM TTED
Ref erences - Add Yes No No

1. Fromthe References for LO selection list box (Figure 6-58), click
on Add. The Add References to Learning Objective selection |ist
box (Figure 6-59) opens and displays a list of all references in
the Reference Table for this course that are not already assigned
to this learning objective. Note that the title bar identifies the
| earni ng obj ective with which you are worki ng.
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Add References to Learning Objective 0300.01_01 [ %]

REFERENCE B Title
FMFM 65 — - -
MCO 6100.3.J Maintain Physical Fitness
TM 08670B-10/1A

THM 11-5855-213-10 |

Sort | Select | Quit |

Figure 6-59. Add References to Learning Objective
Sort references by title rather than reference code, if desired.

Using the nultiple select feature, mark the reference(s) you want
to add to this |earning objective.

HI NT: |f you cannot find the references you desire in this list, select
Quit to return to the References for LO selection list box. You can then
access the Reference Table by clicking on the Reference Table button (see
Paragraph 6.3.4.7.3). After you add the references to the Reference Tabl e,
they will be available to add to the |earning objective.

4. dick on Select. A nessage appears to advise you of the inpact of
this addition.

a. |If you added a reference to a TLO, the message advi ses that the
reference(s) will be added automatically to newy created ELGCs.
However, the task and any existing ELOs and concept cards will
not be i npacted.

b. If you added a reference to an ELO the nessage advi ses that
the action will have no effect on the task, the parent TLOQ
other ELGCs, or any existing concept cards.

5. Cdick on OK. Areport is generated listing all references added to
this learning objective and listing all concept cards contai ning
this | earning objective.

6.3.4.7.2 Delete

This command all ows you to delete the selected reference(s) fromthe TLO or

ELO appearing in the title bar. Deletion at this level will not affect any
exi sting concept cards. A list of concept card(s) containing the nodified
| earning objective will be provided. You should review each concept card

for accuracy, and revise and reprint the concept card(s) when necessary.

Tabl e 6-113 sunmarizes the availability of this command based on
course status. |If available, continue with the foll ow ng steps.

Tabl e 6-113. Access to Del ete References
COVIVAND BUTTON WORKI NG APPROVED | SUBM TTED
Ref erences - Del ete Yes No No

1. Fromthe References for LO selection |list box (Figure 6-58), nmark
the reference(s) you wish to delete using the nmultiple select
feature.

2. Cdick on Delete. A nessage appears to confirmyour choice.
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3. Cdick on Yes. MCAIMs deletes the reference(s) fromthe |earning
obj ective and provides you information about the inpact of this
action.

a. |If you deleted references froma TLO a nessage advi ses that
the reference(s) deleted fromthe TLOw || not be assigned to
newly created ELOs. However, the deletion will have no inpact
on the task and any existing ELOs and concept cards.

b. If you deleted references froman ELO a nessage advi ses that
the deletion will have no effect on the task, the parent TLO
other ELGs, or any existing concept cards.

4, Cick on OK. A report is generated listing all references del eted
fromthis learning objective and listing all concept cards
containing this | earning objective.

6.3.4.7.3 Reference Table

This conmand all ows you to access the Reference Table to add or copy a
reference to the table, thus making it available to add to the | earning
obj ective with which you are worKking.

Tabl e 6-114 sunmarizes the availability of this command based on

course status. |If available, continue with the follow ng steps.
Tabl e 6-114. Access to Reference Table
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Ref erences - Reference Table *View Only Yes Yes* Yes*

1. Fromthe References for LO selection |list box (Figure 6-58), click
on Reference Table. The Reference Tabl e Maintenance sel ection |ist
box (Figure 6-60) opens.

Reference Table Maintenance [ %]

REFERENCE [+ ] Title
mcog003J | Maintain Physical Fitness
T 08521A-10/1A J
T 08670B-10/1A

T 11.5855-213-10
T 11.5855-214-10
TM 9-1005-213-10

-

Add | Edit | Delete | Copy | Sort | Done |

Figure 6-60. Reference Tabl e Mi ntenance
2. Refer to Table 6-115 for an explanation of the data fields.

Tabl e 6-115. Reference Tabl e Mi ntenance

| TEM DESCRI PTI ON

Ref erence Non-editable field displaying the code (if one exists) of a
publication that is used during the devel opnent or execution
of this course

Title Non-editable field displaying the nane of the highlighted
ref erence.

3. As summarized in Table 6-116, only certain conmand buttons are
avai |l abl e to you based on the status of the course with which you
are working. If available, click on the desired conmand button
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Tabl e 6-116. Access to Reference Tabl e Functions

COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Ref erences - Reference Table - Add Yes No No
Ref erences - Reference Table - Copy Yes No No

HINT: Only the Add and Copy buttons are accessible fromthis selection
list box. You nust return to the References option under the Tables drop-
down nenu to edit or delete any references listed in this selection |ist
box.

6.3.4.7.3.1 Add

This conmand all ows you to add a new reference to the Reference Table for
your course.

HI NT: Before adding a new reference to your course, check the copy |ist
for references added to other courses. |If the reference you desire is
present, copy it rather than add it.

Tabl e 6-117 sunmarizes the availability of this command based on course

status. |If available, continue with the foll owi ng steps.
Tabl e 6-117. Access to Add References to Reference Table
COVMVAND BUTTON WORKI NG APPROVED | SUBM TTED
Ref erences - Reference Table - Add Yes No No

1. Fromthe Reference Tabl e Miintenance selection list box (Figure 6-
60), click on Add. The Reference Add dial og box (Figure 6-61)
opens.

Reference Add [ %]

REFERENCE: I

TITLE:

Spell Checker | Save | Exit wlo Save |

Figure 6-61. References Add

2. Referring to Table 6-118 for an explanation of the data fields,
enter the required information to add a reference to the Reference

Tabl e.
Tabl e 6-118. References Add

| TEM DESCRI PTI ON PARAVETERS/

FORVAT

Ref er ence Code (if one exists) depicting a publication. Up to 20

al phanuneri c

characters

Title Name of the reference. You nmust conplete this Up to 150
field to save the record. al phanuneri c

characters

3. dick on Save. The reference is added, and you are returned to the
Ref erence Tabl e Mai ntenance sel ection |ist box.
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HINT: |If you wish to add the new reference to the | earning objective with
whi ch you are working, click on Done to return to the References for LO
selection list box. Then click on Add. Follow the instructions listed in
Paragraph 6.3.4.7.1.

6.3.4.7.3.2 Copy

This conmmand all ows you to access a list of all references not contained in
the Reference Table of the current course, but that have been added to

ot her courses on the same conputer or server as your MCAIMS installation
Fromthat list, you may copy selected references to the Reference Table for
the course you are devel opi ng.

Tabl e 6-119 sunmarizes the availability of this command based on

course status. |If available, continue with the follow ng steps.
Tabl e 6-119. Access to Copy References to Reference Table
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Ref erences - Reference Table - Copy Yes No No

1. Fromthe Reference Tabl e Mintenance selection |ist box (Figure 6-
60), click on Copy. The Copy References selection |ist box (Figure
6-62) opens with a list of all other references added to ot her
courses on the sane conputer or server as your MCAIMS installation

REFERENCE B Title

FM 2327 -

FM 2365 I Operators Manual for Machinegun, [«]
FM 2367 7.62MM, M240 W

FMFRP 6-15
T DB670DA-10/1A
TM D868A-138P/1

Sort | Select | Quit |

Figure 6-62. Copy References
Sort references by title rather than by reference code, if desired.

Using the nultiple select feature, mark the reference(s) you want
to copy to the Reference Table for the course with which you are
wor ki ng.

4. dick on Select. Each reference is copied, and you are returned to
t he Reference Tabl e Mai ntenance sel ection |ist box.

HINT: |If you wish to add the newly copied reference(s) to the I earning
obj ective with which you are working, click on Done to return to the
Ref erences for LO selection list box. Then click on Add. Follow the
instructions listed in Paragraph 6.3.4.7.1.

6.3.4.8 Copy

This command all ows you to overwite a corresponding TLO or ELO in the
Local Iy Approved version of the sanme course. The highlighted |earning
objective and all methods (with associated ratios), nedia, references, and
test items assigned to it will be copied. For a TLO its parent task and
any downgrade justification will also be transferred.
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HI NT: Proper execution of this function requires (1) that there be a
Local |y Approved version of the sane course; (2) that a | earning objective
with the sane designation already exist in the Locally Approved course; (3)
that the user have access rights to the Locally Approved course; and (4)
that the user have access rights to Evaluation Maintenance if test itens
are associated with the |earning objective being copied or with the
correspondi ng | earning objective in the Locally Approved course.

Tabl e 6-120 sunmarizes the availability of this command based on course

status. |If available, continue with the foll owi ng steps.

Tabl e 6-120. Access to Copy Learning Objectives

COVIVAND BUTTON WORKI NG APPROVED | SUBM TTED
Copy Yes No No

1. Fromthe Learning Objective Miintenance selection list box (Figure
6-43), highlight the TLO or ELO you wish to copy to the Locally
Approved cour se.

2. Cdick on Copy. MCAIMs checks for the existence of the sane course
in the Locally Approved status. |If the course does not exist in
the Local ly Approved status, a nessage appears to advi se you
Cick on OK. MCAIMS returns you to the Learning Objective
Mai nt enance sel ection |ist box.

3. After finding the Locally Approved course, MCAI M5 checks the course
for the existence of the sane | earning objective. |If the |earning
obj ective does not exist in the Locally Approved course, a nessage
advi ses you to assign this |earning objective to a concept card and
then copy the concept card to the Locally Approved status. dick
on K. MCAIMS returns you to the Learning Objective Mintenance
sel ection |ist box.

4. After finding the | earning objective, MCAIMS checks for the
exi stence of test itens on the | earning objective in either the
Wor ki ng or Local |y Approved course.

a. |If test itens exist and you do not have access to Eval uation
Mai nt enance, you receive a nessage advising you of that fact.
Cick on OK. MCAIMS returns you to the Learning Objective
Mai nt enance sel ection |ist box.

b. If no test itens exist on either the | earning objective being
copi ed or on the correspondi ng | earning objective in the
Local | y Approved course, MCAIMS explains the copy process that
wi || occur and requires that you confirmyour decision. dick
on Continue. MCAIMS depicts the update process.

(1) If you are copying a TLO, MCAIMS will update the task upon
which this TLO is based al ong with any downgrade
justification. Method, nedia, and reference tables in the
Local |y Approved course will be updated and you will
receive a report of all concept cards in the Locally
Approved course that are affected.

(2) If you are copying an ELO, nethod, nmedia, and reference
tables in the Locally Approved course will be updated and
you will receive a report of all concept cards in the
Local | y Approved course that are affected.

c. |If test itens do exist and you have appropriate access rights
to Eval uation Mintenance, MCAIMS expl ains the copy process
that will occur and requires that you choose whether or not to
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include test itens in the copy process. Cdick on either Yes or
No and MCAI M5 depicts the update process.

(1) If you are copying a TLO, MCAIMS will update the task upon
which this TLO is based al ong with any downgrade
justification. Method, nedia, and reference tables will
be updated in the Locally Approved course, and test itens
will be replaced if you chose to include them Upon
conpletion, you will receive a report listing all affected
concept cards and tests in the Locally Approved course.
Click on either the Printer or Door icon. Either
selection returns you to the Learning Objective
Mai nt enance sel ection |ist box.

(2) If you are copying an ELO, nethod, nmedia, and reference
tables will be updated, and test itens will be replaced if
you chose to include them Upon conpletion, you wll
receive a report listing all affected concept cards and
tests in the Locally Approved course. Cick on either the
Printer or Door icon. Either selection returns you to the
Lear ni ng Qbj ective Miintenance sel ection |ist box.

6.3.4.9 Test ltens

This conmand all ows you to access and nmaintain test items for the sel ected
TLO or ELO  You can access this conmand only if your password gives you
access to the Eval uati on Managenent nodul e.

Note that test itens, described below, are associated with specific
| earni ng objectives for three basic types of academ c tests: witten,
scal ed credit, and mastery/non-nmastery. These tests are created and
devel oped in the Eval uati on Managenent nodul e (Paragraph 7.5.3.3).

e« Miltiple Choice. This type of test itemcontains a question or
statement with up to five possible responses, only one of which is
correct. This test itemnay be selected for use on a Witten test.

e True-False. This test itemcontains a statenent that is either true
(A) or false (B). As an alternative, you nmay use this test item
field to enter a fill-in-the-blank or short answer test item For
such a test item no partial credit is allowed. The correct response
woul d be A and the incorrect response would be B. This test item may
be selected for use on a Witten test.

e Performance. This test itemis used to evaluate a student's
performance of a | earning objective without concern for the specific
process used during the performance. The focus is on the product of
the performance, rather than the process. This type of test item
m ght al so be used as an essay question dealing with a single
| earni ng objective. This test itemnay be selected for use on a
Scal ed Credit or Mastery/ Non-mastery test.

» Performance Checklist. This test itemis used to evaluate a
student's performance of a |earning objective with an enphasis on the
process rather than the product. This type of test itemnight also
be used as an essay question that nust address certain points, each
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carrying the same weight. This test itemmay be selected for use on
a Scaled Credit or Mastery/Non-mastery test.

HI NT: \While you are in the Wirking course, you nmay begin establishing the
test itenms that you expect to need for your course. Print out a Learning
hj ective Worksheet Report (either by Duty, by Task, or by LO to review

the existing test itenms you have created and to identify |earning

obj ectives with no associated test itens.

You can add, edit, delete, or copy test itens to a | earning objective in
the Working course as long as test itens do not exist in the corresponding
| earni ng objective in the Approved course. Once test itens have been added
to their corresponding | earning objectives in an Approved course, you can
no | onger view, add, edit, delete, or copy test itenms to that |earning
objective in the Wrking course. However, you nay add, edit, delete, or
import test itens in the Eval uati on Managenent nodul e of the Approved
course. Test itens are assigned to tests, and tests are assigned to

cl asses under the Eval uati on Managenent nodul e.

Tabl e 6-121 sunmarizes the availability of this command based on

course status. |If available, continue with the follow ng steps.
Tabl e 6-121. Access to Test ltens
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Test Items |*Cannot access if the Yes* Yes** Yes**

corresponding LOin the
Approved version has test
itens. Access fromw thin

t he Eval uati on nodul e of the
Approved version.

**View Only

1. Fromthe Learning Objective Miintenance selection list box (Figure
6-43), highlight the desired TLO or ELO by clicking on it.

2. Cdick on Test Itens. The Learning Objective Test Itens for LO
selection list box (Figure 6-63) opens. Note that the title bar
identifies the TLO or ELO designator with which you are worKking.

TESTITEM ID__|ITEM TYPE REFERENCE B
2 Multiple Choice B1475% [
3 Multiple Choice Wa605
4 Multiple Choice WH605
5 Multiple Choice
6 Multiple Choice W60

[

Add | Edit | Delete | Copy | View | Done |

Figure 6-63. Learning Objective Test Itens for LO

3. Refer to Table 6-122 for an explanation of the data fields. The
selection list box lists every test itemassociated with this
| earni ng objective. This enables you to see at a gl ance the nunber
and type of test itens already entered for each sel ected | earning
obj ecti ve.
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Tabl e 6-122. Learning objective Test Itens for LO

| TEM DESCRI PTI ON

Test ItemID Non-editabl e field displaying the sequential Arabic
nunber for test itens that you have added or copied.

Item Type Non-editable field displaying the type of test item
(Mul tiple Choice, True-False, Perfornmance Item or
Per f ormance Checkli st).

Ref er ence Non-editable field displaying the title of the docunent
used for developing the test itemfor the highlighted
| ear ni ng obj ecti ve.

4. As summarized in Table 6-123, only certain conmand buttons are
avai |l abl e to you based on the status of the course with which you

are working. If available, click on the desired conmand button
Tabl e 6-123. Access to Test Itens Functions
| TEM WORKI NG | APPROVED | SUBM TTED
Test Items - Add *Only if the Yes* No No

corresponding LO in
the Approved version
does not have test
itens.

Test Items - Edit *Only if the Yes* Yes** Yes**
corresponding LO in
the Approved version
does not have test

itens.
**View Only
Test Items - Delete *Only if the Yes* No No

corresponding LO in
the Approved version
does not have test
itens.

Test Items - Copy *Only i f the Yes* No No
corresponding LO in
the Approved version
does not have test
itens.

Test Items - View *Only if the Yes* Yes Yes
corresponding LOin
the Approved version
does not have test
itens.

6.3.4.9.1 Add

This conmmand all ows you to add test itens, one at a time, for a highlighted
| earni ng objective. That is, you nust conplete and save each test item
(rmultiple choice, true-fal se, performance, performance checklist) before
addi ng another. The Performance test itemtype allows you to create a
single performance test itemfor the |learning objective. The Perfornmance
Checklist test itemtype allows you to create a sequence of checkli st

itens, one at a tine, that are simlar to performance steps under tasks.

Tabl e 6-124 sunmarizes the availability of this command based on
course status. |If available, continue with the follow ng steps.
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Tabl e 6-124. Access to Add Test I|tens

COMVAND BUTTON WORKI NG APPROVED | SUBM TTED

Test Items - Add *Only if the Yes* No No

corresponding LOin the
Approved versi on does
not have test itens.

1. Fromthe Learning Objective Test Itens for LO selection |ist box
(Figure 6-63), click on Add. The Select Test Item Type di al og box
(Figure 6-64) opens.

~Select Test ltem Type
" True-False
" Performance
¢ Performance Checklist
Proceed Quit
Figure 6-64. Select Test Item Type

2. Choose the appropriate radio button in the dialog box and click on
Proceed. Depending on your choice of radio buttons, choose the
appropriate steps (a, b, or c) bel ow

a. |If you select Multiple Choice or True-Fal se, the Test Item
Mai nt enance for LO dial og box (Figure 6-65) opens. Note that
the title bar identifies the TLO or ELO designator w th which
you are working. The title bar also identifies the test item
type as Multiple Choice or True-Fal se.
Test Item Maintenance for LO 9901.01.03 ({Multiple Choice) 1 zlx]
B. while E}nharked ahoard the US§ Belleau Wuud,yuu"cunducl PT with your platoon on the flight = |
Vo 5md Tor a corperman and start G0l tr augh the i ocour s for Fashe W support, ATt
checking and finding that Sgt Wilson has no pulse, you: {0001.01.02b)
a) begin abdominal thrust to clear airway. =l
TEST ITEM ID: 4 ANSWER: [B 7] DATE LASTUSED: | (7
REFERENCE: |wWa605
g | On Hold :iel\;e;illlnzi;[;l‘ﬂr[;fl:::ﬁ a::,r?ha‘;':‘;:::::;gear' conduct combat related physical !
™ Mandatory & -
MODIFIED BY: ADMIN DATE MODIFIED: 200310926
Spell Checker | Save | Exit wio Save |
Fi gure 6-65. Test Item Maintenance for LO (Miltiple Choice)
(1) Referring to Table 6-125 for an explanation of the data
fields, conplete the required information.
Tabl e 6-125. Test Item Maintenance for LO (Miltiple Choice)
| TEM DESCRI PTI ON PARAMETERS/
FORVAT
Test Item Place to enter the actual nultiple choice or [ Up to 65, 000
true-false test item You nust conplete al phanuneri c
this field to save the record. characters
Test ItemID Sequence nunber assigned to a test item Defaults
automatically to next avail able Arabic nunber when addi ng
atest item
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| TEM DESCRI PTI ON PARAVETERS/
FORVAT
Answer Drop-down list fromwhich you choose the correct response

for a nultiple choice (with choices A through E) or true-
false (wwith A representing True and B representing Fal se)

test item
Dat e Last Non-editable field displaying the date that this test
Used itemwas |ast used on any test.
Ref er ence Optional entry; generally contains the Up to 45
authoritative reference for the test item al phanuneri c
characters
On Hol d Setting for a newy created test itemthat you do not
want to immediately consider for use. |If selected,

MCAI M5 excl udes the test itemfromany test until you
renove the check fromthis box by clicking on it.
Choosing this setting disables the Mandatory setting.

Mandat ory Cicking on this setting nakes a newy created test item
a required part of any test using the |earning objective.
Choosing this setting disables the On Hold setting.

Conbi ned Non-editabl e field displaying the conbined | earning
Lear ni ng objective for the TLOor ELO listed in the title bar

hj ecti ve

Modi fi ed By Non-editable field displaying the User ID of the person

nodi fying or creating the test item Appears
autonmatically when changes are nmde.

Date Modified |[Non-editable field displaying the date the test itemwas
created or last nodified.

(2) dick on Save. |f you have not entered a test item you
recei ve a nessage advi sing you that you nmust enter a test
itemprior to saving. Cick on K. Oherw se, MCAI M5
returns you to the Learning Objective Test Itens for LO
selection list box. Wen you click on Done, a nessage
advises you to reprint the LONfor this |earning objective
if changes to test items have been made. Click on K to
return to the Learning Objective Mintenance sel ection
list box.

b. If you select Perfornmance, the Test |tem Maintenance for LO
(Performance Iten) dialog box (Figure 6-66) opens. Note that
the title bar identifies the TLO or ELO designator w th which
you are working. The title bar also identifies the test item
type as Perfornance |Item

Test Item Maintenance for L0 9901.01.03 (Performance Item) 1 ed B

TEST ITEM ID: Hew

Performance I Evaluator Instructions Student Instructions

COMBINED LEARNING OBJECTIVE

Given appropriate attire and combat gear, conduct combat related physical readiness training H|
per the references.

REFERENCE: |

DATE LAST USED: il MODIFIED BY:

[~ OnHold DATE MODIFIED: )

Save Exit wio Save

Figure 6-66. Test Item Mai ntenance for LO (Perfornmance Item

(1) dick on Performance. The Performance Item Add\Edit neno
text box (Figure 6-67) opens. Note that the title bar

Version 4.0 6-91 9/ 26/ 03



MCAI M5 32 USER S NMANUAL

identifies the TLO or ELO designator with which you are

wor ki ng.
[=]
L=
Spell Checker | Save | Exit wio Save |

Figure 6-67. Performance Item Add\ Edit

(a) Enter the perfornmance itemin the nenmo text box. You
nmust nake an entry in this text box in order to save
the record.

(b) dick on Save. This returns you to the Test |tem
Mai nt enance for LO dial og box (Figure 6-66).

(2) dick on either Evaluator Instructions or Student
Instructions. A nmenp text box (sinmilar to Figure 6-67)
opens. Note that the title bar identifies the TLO or ELO
nunber with which you are worki ng

(a) Enter appropriate information in the neno text box.

(b) dick on Save. This returns you to the Test |tem
Mai nt enance for LO (Performance Iten) dial og box
(Figure 6-66).

(3) Referring to Table 6-126 for an explanation of the data
fields, conplete the required information.

Tabl e 6-126. Test Item Mai ntenance for LO (Perfornmance Iten

| TEM DESCRI PTI ON PARANMETERS/
FORNMAT
Conbi ned Non-editabl e field displaying the conbi ned yyyy/ mi dd
Lear ni ng | earni ng objective for the TLO or ELO
hj ecti ve listed in the title bar.
Ref er ence Optional entry; generally contains the Up to 45

authoritative reference for the test item al phanuneri c
characters

Date Last Used | Non-editable field displaying the date that |yyyy/midd
this test itemwas |ast used on any test.

On Hol d Setting for a newWwy created test itemthat you do not
want to inmmediately consider for use. |If selected,
MCAI M5 excludes the test itemfromany test until you
renove the check fromthis box by clicking on it.

Modi fi ed By Non-editable field displaying the User ID of the person
creating or nodifying the test item Appears
automati cal | y when changes are nmde

Date Modified Non-editable field displaying the date the test itemwas
created or |ast nodified.

(4) dick on Save. The systemreturns you to the Learning
oj ective Test Itens for LO

c. |If you select Performance Checklist, the Test |tem M ntenance
for LO (Perfornance Checklist) (simlar to Figure 6-66) opens.
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Note that the title bar identifies the TLO or ELO desi gnator
with which you are working. The title bar also identifies the
test itemtype as Performance Checkli st.

(1) dick on Performance Checklist. The Performance Checkli st
for Question dialog box (Figure 6-69) opens. Note that
the title bar identifies the question nunber with which
you are worKi ng.

Performance Checklist for Question 0 I B

(NelN Given appropriate attire and combat gear, conduct combat related physical readiness !
training per the references.

} -
Add |

| Edit | Delete | Done

Figure 6-68. Add Performance Checklist Item
(2) Refer to Table 6-127 for an explanation of the data

fields.
Tabl e 6-127. Add Performance Checklist Item
| TEM DESCRI PTI ON PARAVETERS/
FORMAT
LO Non-edi table field displaying the | earning objective for
whi ch checklist itens will be devel oped.
Sequence Fiel d displaying the Arabic nunber assigned to a checklist
itemfor the given task that will be tested.
Checkl i st Non-editable field displaying the checkli st Up to 64,000
Step itemfor the highlighted | earning objective. al phanuneri c
characters

(3) dick on Add. The Performance Checklist for Question
di al og box (Figure 6-69) opens.

Performance Checklist for Question & [x]
H5H \Without the aid of the reference, given the appropriate equipment,
identifying a tactical or administrative requirement to move 35 miles by foot,
Sequence
1 - =
Spell Checker | Save | Exit wlo Save |

Figure 6-69. Performance Checklist for Question
(a) Refer to Table 6-128 for an explanation of the data

fields.
Tabl e 6-128. Performance Checklist for Question
| TEM DESCRI PTI ON PARAVETERS/
FORVAT
LO Non-edi table field displaying the | earning objective on which
the checklist itemis based.
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| TEM DESCRI PTI ON PARAVETERS/
FORVAT
Sequence Fi el d displaying the Arabic nunber assigned to a checkli st

itemfor the | earning objective.

Untitled A checklist itemfor the highlighted | earning Up to 64,000
obj ective. You nmust conplete this field to al phanuneri c
save the record. characters

(b) Enter the checklist itemfor the highlighted I earning
objective in the nenb text box. You nmust conplete
this field to save the record

(c) dick on Save. The systemreturns you to the
Per f ormance Checklist for Question.

(d) To add multiple checklist itens, repeat the previous
process as necessary.

(4) If you wish to edit an existing checklist item highlight
the desired itemand click on Edit. A dialog box (sinilar
to Figure 6-69) opens for you to edit the itemor
resequence it. Make the appropriate changes. Cick on
Save to return to the Performance Checklist for Question
sel ection |ist box.

(5) If you wish to delete checklist iten(s), use the multiple
select feature to highlight the desired iten(s) and click
on Delete. A message appears to confirmyour w sh to
del ete the checklist item(s). Cick on Yes. MCAIM
del etes the itens, resequences them and returns you to
the Perfornmance Checklist for Question selection |ist box.

(6) dick on Done. This returns to the Test |tem Maintenance
for LO (Perfornance Checklist) dialog box (simlar to
Fi gure 6-66).

(7) Referring to Table 6-126 (Step b), enter the required
infornation to conplete the perfornmance checklist for the
| ear ni ng obj ecti ve.

(8) dick on Save. The systemreturns you to the Test Item
Mai nt enance for LO

3. dick on Done. A nmessage advises you to reprint the LOVNfor this
| earni ng objective if changes to test itens have been nade. dick
on K to return to the Learning Cbjective Miintenance sel ection
[ist box.

6.3.4.9.2 Edit

This conmand allows you to edit test itens for a highlighted I earning
obj ecti ve.

Tabl e 6-129 sunmarizes the availability of this command based on
course status. |If available, continue with the follow ng steps.
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Tabl e 6-129. Access to Edit Test Itens

COVMVAND BUTTON WORKI NG APPROVED SUBM TTED

Test ltems - Edit [*Only if the Yes* Yes** Yes**

correspondi ng LO
in the Approved

versi on does not
have test itens.

**View Only

Fromthe Learning Objective Test Itens for LO selection |ist box
(Figure 6-63), highlight the desired Test Itemby clicking on it.

Cick on Edit. The appropriate dialog box opens. Refer to Step a
if you are editing a multiple choice or true-false test item

Refer to Step b if you are editing a performance test item Refer
to Step ¢ if you are editing a performance checklist test item

a. |If you select Multiple Choice or True-False, the Test Item
Mai nt enance for LO dialog box (simlar to Figure 6-65) opens.
Note that the title bar identifies the TLO or ELO desi gnator
wi th which you are working. The title bar also identifies the
test itemtype as Miultiple Choice or True-Fal se.

(1) Referring to Table 6-125 for an explanation of the data
fields, edit the infornmation as needed.

(2) dick on Save. The systemreturns you to the Learning
Cbj ective Test Itens for LO.  Wen you click on Done, a
nmessage advi ses you to reprint the LONfor this |earning
objective if changes to test items have been made. Cick
on K to return to the Learning Objective Mintenance
sel ection |ist box.

b. If you select Perfornmance, the Test |tem Maintenance for LO
(Performance Itenm) dialog box (Figure 6-66) opens. Note that
the title bar identifies the TLO or ELO designator w th which
you are working. The title bar also identifies the test item
type as Perfornance |Item

(1) dick on the Perfornance, Evaluator Instructions, or
Student Instructions conmand button. The nenp text box
(simlar to Figure 6-67) opens.

(a) Edit the text for Perfornance, Eval uator
I nstructions, or Student Instructions.

(b) dick on Save. This returns you to the Test |tem
Mai nt enance for LO dial og box (Figure 6-63).

(2) Referring to Table 6-126 for an explanation of the data
fields, edit the infornation as needed.

(3) dick on Save. The systemreturns you to the Learning
Cbj ective Test Itens for LO.  Wen you click on Done, a
nmessage advi ses you to reprint the LONVfor this learning
objective if changes to test items have been made. Cick
on K to return to the Learning Cbjective Mintenance
sel ection |ist box.

c. |If you select Performance Checklist, the Test |tem M ntenance
for LO (Perfornance Checklist) dialog box (simlar to Figure 6-
66) opens. Note that the title bar identifies the TLO or ELO
designator with which you are working. The title bar also
identifies the test itemtype as Perfornance Checkli st.
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(1) dick on Performance Checklist. The Perfornmance Checkli st
for Question (Figure 6-69) opens.

(a) Refer to Table 6-127 for an explanation of the data
fields.

(b) If you wish to enter a checklist itemfor the
hi ghli ghted | earni ng objective in the neno text box,
click on Add. The Performance Checklist for Question
di al og box (Figure 6-69) opens.

1 Referring to Table 6-128 for an expl anation of
the data fields, enter a checklist item

2 dick on Save. The systemreturns you to the
Per f ormance Checklist for Question.

(c) If you wish to edit an existing checklist item
highlight the desired itemand click on Edit. A
dialog box (simlar to Figure 6-68) opens for you to
edit the itemor resequence it.

1 Make the appropriate changes.

2 dick on Save to return to the Perfornmance
Checklist for Question selection |list box.

(d) If you wish to delete checklist item(s), use the
multiple select feature to highlight the desired
item(s) and click on Delete. A nessage appears to
confirmyour wish to delete the checklist iten(s).
Cick on Yes. MCAIMS deletes the itens, resequences
them and returns you to the Perfornance Checkli st
for Question selection |ist box.

(e) dick on Done. This returns to the Test |tem
Mai nt enance for LO (Performance Checklist) dialog box
(simlar to Figure 6-66).

(2) dick on the Evaluator Instructions or Student
I nstructions comand button. The nenmp text box (simlar
to Figure 6-67) opens.

(a) Edit the text for Evaluator Instructions or Student
I nstructions.

(b) dick on Save. This returns you to the Test |tem
Mai nt enance for LO dial og box (Figure 6-63).

(3) Referring to Table 6-126 for an explanation of the data
fields, edit the infornmation as needed.

(4) dick on Save. The systemreturns you to the Learning
Cbj ective Test Itens for LO.  Wen you click on Done, a
nmessage advi ses you to reprint the LONfor this learning
objective if changes to test items have been made. Cick
on K to return to the Learning Cbjective Mintenance
sel ection |ist box.

6.3.4.9.3 Delete

This conmmand all ows you to delete the selected test itemfromthe TLO or
ELO appearing in the title bar

Tabl e 6-130 sunmarizes the availability of this command based on
course status. |If available, continue with the follow ng steps.
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Tabl e 6-130. Access to Delete Test Itens
COVVAND BUTTON WORKI NG APPROVED SUBM TTED

Test Items - Delete [*Only if the Yes* No No
correspondi ng LO
in the Approved

ver sion does not
have test itens.

1. Fromthe Learning Objective Test Itens for LO selection Iist box
(Figure 6-63), highlight the test itemyou wish to delete by
clicking on it.

2. Cdick on Delete. A nmessage appears to confirmyour w sh to delete
this test item

3. dick on Yes. MCAIMs deletes the record and returns you to the
Learning objective Test Itens for LO selection list box. Note that
the test itenms are not renunbered.

4. When you click on Done, a message advises you to reprint the LOW
for this learning objective if changes to test itens have been
made. Cdick on OKto return to the Learning Objective Mintenance
sel ection |ist box.

6.3.4.9.4 Copy

This conmand all ows you to copy test iten(s) fromany other course to which
you have access on the same MCAIMs for Wndows installation/server. Copied
test itenms are given unique test itemIDs within the current course. Wen
you copy a test itemcreated in another course, you may nodify it as
necessary to natch your |earning objective.

Tabl e 6-131 sunmarizes the availability of this command based on

course status. |If available, continue with the follow ng steps.
Tabl e 6-131. Access to Copy Test Itens
COVWAND BUTTON WORKI NG APPROVED | SUBM TTED
Test Items - Copy *Only if the Yes* No No

correspondi ng LO
in the Approved

versi on does not
have test itens.

1. Fromthe Learning Objective Test Itens for LO selection Iist box
(Figure 6-63), click on Copy. The Select Courses fromWhich to
Copy Test Itens dial og box (Figure 6-70) opens.

Course Selection COURSE ID STATUS B
M030334 WORKING [ ]
Al MO68083 WORKING
. - MOGB083 APPROVED
@ Belected Records: M068093 WORKING
1068093 APPROVED
Continue Quit

Figure 6-70. Select Courses From Wich to Copy Test Itens
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2. Referring to Table 6-132 for an explanation of the data fields,
click on the appropriate radio button

Tabl e 6-132. Select Courses to Copy Test ltenms From

| TEM | DESCRI PTI ON
Cour se Sel ection
All Clicking on this radio button selects every
course in the selection |ist box.
Sel ect ed Records This default radio button allows you to use the

multiple select feature to sel ect courses from which
to copy test itens.

Course 1D Non-edi tabl e field displaying the uni que code
for each course represented in this list.
St at us Wor ki ng, Locally Approved, or Submtted

3. dick on Continue. A nessage appears to advise you to stand by
while the systemis loading test items. Then the Sel ect From
Avail abl e Test Itens selection list box (Figure 6-71) opens.

COURSE ID STATUS LO [TEST ITEM ID |ITEM TYPE =]
1030334 WORKING  |0331.01.02a 1 Multiple Choice
M030334 WORKING  |0331.01.06h 2 Multiple Choice
MO030334 WORKING  |0331.01.06a 3 Multiple Choice
M030334 WORKING  |0331.01.06¢c 4 Multiple Choice
MO030334 WORKING | 0331.01.06d a Multiple Choice

0331.02.09d [ Multiple Choice
M030334 WORKING | 0331.03.06 7 Performance
1030334 WORKING  |0331.03.06a 8 Performance
M030334 WORKING  |0331.03.06h 9 Performance
MO030334 WORKING | 0331.03.06c 10 Multiple Choice
1030334 WORKING  |0331.03.06d 1 Performance
MO030334 WORKING | 0331.03.06e 12 Performance
1030334 WORKING  |0331.03.06f 13 Performance

| View | | Select I | Quit I

Figure 6-71. Select From Avail able Test Itens

4. Referring to Table 6-133 for an explanation of the data fields,
select the test items you desire.

Tabl e 6-133. Sel ect From Avail able Test Itens

| TEM DESCRI PTI ON
Course 1D Non-editabl e field displaying the course associated with a
given test item
St at us Wor ki ng, Locally Approved, or Submtted
LO Non-editabl e field displaying the TLO or ELO desi gnat or

associated with the given test item

Test ItemID Non-editabl e field displaying the unique designator for a
given test item

Item Type Non-editable field depicting the type of test item
(Mul tiple Choice, True-False, Perfornmance, or Practical
App) .

5. Preview each potential test itemto determine if it is a test item
you want to copy.

Click on the desired test item

b. dick on View \Wen you have finished preview ng the test
item click on Return to return to the Sel ect From Avail abl e
Test Itens selection |ist box.

6. Using the nultiple select feature, mark the test iten(s) you w sh
to copy.
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7. Cdick on Select. MCAIMS returns you to the Learning Objective Test
Itens for LO selection list box. Note that you may now edit any
newly copied test itens to ensure they natch the current | earning
obj ecti ve.

6.3.4.9.5 View

This conmand allows you to view a selected test item The conprehensive
report covers all information entered for this test item(i.e., question
possi bl e answers, correct answer, reference, date |last nodified, and by
whom nodified). This conmand is available fromevery status (WrKking,
Approved, And Subnitted).

1. Fromthe Learning Objective Test Itens for LO selection |ist box

(Figure 6-63), highlight the desired test itemby clicking on it.
2. Cick on View A view of the report appears.
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